AOMUHUCTPALINA
PYCAHOBCKOI'O CEJIbCOBETA
®ATEXCKOIO PAUOHA
KYPCKOWN OBJIACTHU

NMNOCTAHOBIJIEHUE
oT 20 nroHsa 2025 rona Ne 48

O6 yTBepXXgaeHun agMUHUCTPATUBHOIO perfaMmeHTa no
npegocTaBleHno MyHuuunanbHon ycnyru «CoBeplieHue
HOTapuanbHbIX AeMCTBUMA HA TEPPUTOPUM MYHULUNANILHOIO
o6pa3oBaHusa «PycaHOBCKMUM cenbCoBET»

PaTexckoro panoHa Kypckon obnactu

B cooteeTcTBUM co cTaThen 14.1. degepanbHoro 3akoHa ot 06 oktabps 2003
roga Ne 131-®3 «O6 obwmx npMHUMnax opraHMsaununm MeCcTHOro camoyrnpaBfieHns B
Poccunckon ®egepaunny, ¢ degepanbHbiMm 3akoHamu ot 02.05.2006 Ne 59-93 «O
nopsigke paccMoTpeHuns obpalleHun rpaxgaH Poccuinckon ®epepauuny», ot 11
deBpans 1993 r. Ne 4462-1 «OcHoBbl 3akoHogaTenbcTBa Poccunckon depepaumm o
HoTapuate», oT 27.07.2010 r Ne 210-®3 «O6 opraHusauum npegocTaBneHus
rocyAapCTBEHHbIX M MyHMUMNanbHbIX ycnyry», HanorosbiM kogekcom Poccuinckon
depepaumn, [paxgaHckum  kogekcom  Poccunckon  depepaumn, [pukasom
MwuHuctepctea toctuumm Poccunckon ®epepauumn ot 06 utoHs 2017 r. Ne 97 «O6
yTBepxaeHnun WIHCTpykuMn O nopsigke COBEpPLUEHUS HOoTapuasibHbIX OeNCTBUN
rnaBamn MeCTHbIX aAMWHUCTPaUUN MOCENEHUn U cneumanbHO YNOMHOMOYEHHbIMU
AOJDKHOCTHBIMU L A@aMU MECTHOIO CaMoynpaBrieHUsl NOCeneHnn, rnaBaMmm MeCTHbIX
agMUHUCTPaUUN  MyHUUMNANbHbIX pPaviOHOB U CheumanbHO  YNONHOMOYEHHbIMU
AOJDKHOCTHBIMU  fiLlaMM MECTHOro CaMoynpaBfieHUst MYHUUMNANbHbLIX PanoHOBY,
YctaBoM MyHuUMnanbHOro obpasoBaHust «PycaHOBCKUM cenbcoBeT» daTexckoro
panoHa Kypckon obnactu, AamuHucTpaums PycaHOBCKOro cenbcoseta datexckoro
panoHa NocTaHOBNAET:

1. YTBEPAUTL aAMUHUCTPATUBHBIN perrnameHT npegocTaBneHus
MyHUumMnaneHon ycnyrm «CoBeplleHne HoTapuanbHbIX AENCTBUM Ha TeppuTOpuUn
MyHUUMNaneHoro obpasoBaHus « PycaHoBckui cenbcoBeT» PaTexckoro pamnoHa
Kypckor obnactny» B COOTBETCTBUMN C MPUNTOXKEHUEM.

2. HacTosiwee noctaHOBMEHNE NOANEXUT 0OHAapPOAOBAHNIO N Pa3MELLIEHNIO Ha
odmumansHoM cante AgmMuHucTpauun PycaHoBckoro cernbcoBeta daTexckoro
panoHa B MH(POPMaLVNOHHO-TENTEKOMMYHUKAUMOHHOW ceTu « IHTepHeT».

3. KoHTponb 3a UCNONHEHNEM OaHHOIo NOCTAHOBMNEHUS OCTaBNA 3a coboNn.

[aBa PycaHoBckoro cenbcoseTa
daTtexckoro panoHa A.B.bopseHkoB



YTBEpXaOeH

[MocTtaHoBneHnem

AamuHucTpaumm PycaHoBCKOro cernbcoBeTta
datexckoro panoHa ot 20.06.2025 roga Ne 48

AAQMUWHUCTPATUBHbIN perrnaMmeHT npeaocTaBneHus
MyHULMNanbHou ycnyru «CoBeplleHMe HoTapuanbHbIX
AEUCTBUN HA TeppuUTOpPUU MyHULUNarNbHOro o6pasoBaHuA
«PycaHoBcKku# cenbcoBeT» PaTtexxckoro panoHa Kypckomn

obnactu

1. O0OLwme nonoxeHus

1.1. NpegmeT perynnpoBaHus agMMHUCTPATUBHOMO perfnameHTa

MpeameTomM perynupoBaHus agMUHUCTPATMBHOIO pernamMeHTa  SABMASTCA
OTHOLLEHMS, BO3HMKaKOLWME MeXQy rpaxgaHamn Wnn pUaNYEeCcKMMU nuuamm wm
agMmuHucTpaumen PycaHoBckoro cenbcoBeTa ®aTexckoro pavoHa (panee -
AOMUHUCTPaUMs) CBsi3aHHble C NPedoCTaBNEHNEM MyHUUMNANbHOW yCriyrn no
COBepLUEHNIO HOTapuarnbHbIX 4ENCTBUN.

AOMUHUCTPATMBHbBIA PerfameHT no NpeaoCcTaBneHnto MyHUUMNANbHON YCyru
«CoBeplUueHe HoTapuanbHblX OEWCTBUA Ha  TeppuTopuuM  MYHULMNANbHOMO
obpasoBaHns — «PycaHOBCKM cenbcoBeT» daTexckoro panoHa Kypckon obnactu»
(panee - AOMWHUCTPATMBHBLIA pernameHT) paspaboTaH B LENAX MNOBbILLEHUSNA
KayecTBa COBEpLUEHUs HOTapuanbHbIX AEWCTBUA W Oonpedensier Cpoku MU
nocrnegoBaTesibHOCTb AencTenm (a@MUHUCTPaTUBHbIE npoueaypbl) npwv
NpeaocTaBNeHNN MyHULMNANbHOW YCAYrn Mo COBEPLLUEHNIO HOTapMarnbHbIX ENCTBUN
(oanee - MyHuuMnanbHas ycnyra).

1.2. Kpyr 3asButenen

Monyyatenamu MyHUUUNANbLHOW yCnyrn SBNAOTCA u3ndeckne, ropnandeckmne
nmua, nMbo nx ynorHOMOYEHHbIe NpeacTaBuTenu, obpaTtmeLuMecs B agMUHUCTPALNIO
PycaHoBckoro cenbcoBeTta PaTexcKoro pamoHa 3a COBEpPLUEHMEM HOTapuanbHOro
OENCTBUSA, 3aperncTpupoBaHHble MO MECTY XUTenbCTBa UM MeCTy npedbiBaHWs Ha
TeppuTopuUn  MyHMUMNanbHOro obpasoBaHna — «PycaHOBCKMA  CeNnbCOBET»
dartexckoro panoHa Kypckon obnacTtu (qanee - 3agaButenm).

1.3. TpeboBaHua K nopsgky UHPOPMUPOBAHUA O Nopsigke NpefocTaBreHus
MYHULIMNAnbHON YCNyru

MHdopmaums o nopsgke NpeaocTaBneHns MyHULMNANbHOW YCNyrn COAepXnT
cnegywouine ceegeHus:

1) HaMmMeHoBaHMe 1 NOYTOBbIE agpeca AAMUHUCTpaLVW;

2) cnpaBOYHble HOMepa TenegoHOB AQMUHUCTpaLNN;

3) agpeca oduumanbHbiX CcanWToB AAMUHUCTPAUUM B  MH(OPMAaLMOHHO-
TenekoOMMYyHUKauUnoHHon ceTn IHTepHeT (aanee - ceTb MHTEpHeET);

4) rpacomkn paboTbl AQMUHUCTPaLNK;

5) TpeboBaHMs K NUCbMEHHOMY 3anpocy 3asBuTenen (npeacraBuTenemn
3aaBUTeENsd) O nNpegocTaBneHMM uHopMauMM O nopsgke npegocTaBreHus
MYHULMNANbHON YCIYru;

6) nepeyeHb AOKYMEHTOB, HEOOXOAUMbLIX ONsi MOJSTYYEeHUS MYHMUMMNanbHON
yCnyru;

7) BbIOEPXKM W3 MNPaBOBbIX aKTOB, COAEPXallMX HOPMbl, perynupyroLimne
AEATENbHOCTb NO NPEeAOCTaBNEHNIO MYHULMNANBHOW YCYTu;

8) TeKCT aAMUHUCTPATUBHOIO perfiaMmeHTa C NPUNoXeHNsIMu;

9) kpaTKOe onucaHune nopsaka NPeaoCTaBNeHNa MyHULMNANbHOW yCNyru;



10) obpasubl 0GOpPMMEHUS AOKYMEHTOB, HEOOXOAUMbIX Afs NONyYeHus
MYHULMNANbHOW YCNyru, 1 TpeboBaHNA K HUM;

11) nepeyeHb TUMNOBLIX, Haubornee akTyanbHbIX BOMPOCOB rpaXaaH,
OTHOCALLUMXCS K KOMNETEHUUN AOMUHUCTPALUN, N OTBETbI Ha HUX.

MHdopmaums o nopsgke  NpeaoCTaBneHWss  MYHMUMMANbHOW  YCryru
pasmellaeTcsa Ha MHAPOPMALMOHHBLIX CTeHAax B MNOMeWeHUaX AOMUHUCTpaLumK,
npegHasHayeHHbIX ANa  npuemMa  3asBuTtenen, Ha  oduumanbHOM  canTe
agMUHUCTpaUUM MyHuLMNanbHOro obpasoBaHns — B cetn WHTepHeT, EavHOM
noptane rocyfapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (pyHKumn), a Takke
npegocTtasnseTcsa no TeneoHy 1 ANEeKTPOHHOM NoyTe No obpalleHunio 3asaBuUTens.

CnpaBo4yHas UHdopMauus 0 MecTe HaxoxaeHna AOMUHUCTpaLMU, NOYTOBbIN
agpec, oguumanbHoMm cante B cetn MHTepHeT, nHdopmauma o rpacdumkax paboTol,
TenedOoHHbIX HOMepax 1 agpecax 3NIEKTPOHHOM MNOYTbl NpeAcTaBrieHbl B MPUNOXEHUU
1 K aAMUHUCTPATUBHOMY pernameHTy.

Ha WHMpOpMaUMOHHBLIX CTeHgax B 30aHuMM opraHa, npefocTaBnsALWero
MYHULMNAnNbHYO yCryry, pasmellaeTcsa cnegyrowasa nHpopmaums:

- M3BMEYEHNss U3 HOPMATMBHbIX MPaBOBbIX aKTOB, COAEPXaliUX HOPMBbI,
pernameHTupyoLme 4eaTeNbHOCTb MO NpefoCTaBNeHno MyHULUNANbLHOW YCyru;

- U3BNIEYEHUS U3 TeKCcTa agMUHUCTPATMBHOIO perfnamMmeHTa;

- Brok-cxema npefocTaBneHns MyHULMNANsHOW YCIyru;

- NepeYHn JOKYMEHTOB, HEOOXOAMMBIX ANS NPeaoCTaBeHUs MyHUUMMNAanbHON
yCnyru;

- nepeyveHb ycnyr, KOTopble ABNATCA HEOOXoaUMbIMM KU 06A3aTeNbHbIMU AN
npegocTaBfeHnsa MyHULUMNanbHON yCnyru;

- obpasubl opopMNeHNa LOKYMEHTOB, HeOOXOoAMMbIX ONsi NpefocTaBrieHns
MYHULMNANbHON YCNyru, U TpeboBaHNA K HUM;

- VH(opMaumMsa O MeCTOHaxOXOeHuU, CrpaBOYHbLIX TenedoHax, agpece
oMuManbHOrO caMta W 9NEKTPOHHOM MouTbl, rpaduke paboTbl oprana,
npegoCTaBNAILWEro MyHULUMNANbHY YCIyry;

- rpaduk npuema 3aaBuTenen LOMKHOCTHbIMU NuLaMKW, MYHUMUMNANbHBIMA
cnyxallmmm opraHa, NnpegocTaBnAoLWero MyHULMNansHy YCnyry;

- MH(pbopMauna 0 cpokax NpeaoCcTaBNeHNS MyHULUNANBHOW YCRyru;

- OCHOBaHuUs ONs oTKasa B nNpuemMe [JOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHnsa MyHULMNAnbHON yCnyru;

- OCHOBaHus AN oTKasa B NpefoCTaBNeHnn MyHUUMNAnsHOW YCIyru;

- NOpPSAoOK WHMOPMUPOBAHUA O XOA4e MNpedoCTaBNeHNA MyHUMUMMNANbHON
yCnyru;

- NOPSIAOK NOJTYYEHUS KOHCY bTaunii;

- nopsagok obxanoBaHus pelwleHun, penctsun (besgenctsnd) opraHa,
NpeaoCTaBNAOLWEro MyHUUUNANbHYO YCAyry, AOMKHOCTHBIX NUL, MyHALMNAnbHbIX
CnyXalumx opraHa, npegocTaBnAoLWLero MyHUUMNanbHy YCnyry;

- MHaa WHdopmauna Heobxoammas ANa nNpefoCcTaBrAeHUs MYyHUMUMMANbHON
ycnyru.

OCHOBHbIMM TpeBOBaHNSAMN K MHPOPMUPOBAHWNIO 3aABUTENS ABNAOTCSA:

- JOCTOBEPHOCTb U NOMHOTa MHpopMaLMn O npoueaype;

- YeTKOCTb B U3MNOXEeHUU NHpopMaLmn o npoueaype;

- yao6bCTBO M AOCTYNHOCTb NOSyvYeHust MHopmaumm o npoueaype;

- onepaTUBHOCTb NpeaoCcTaBreHns NHpopmMaumm o npoueaype.

dopma MHGPOPMUMPOBAHUS MOXET OblTb YCTHOM WNU  NUCbMEHHOW B
3aBMCUMOCTU OT opmbl ObpalieHus 3assutend. B cnyyae ycTHoro obpalleHus
AOIMPKHOCTHOE NUUO, OCYLLECTBASAOLWEEe YCTHOE pasbsCHEHME, OOIMPKHO MPUHATL BCe
HeobxoaMMble Mepbl ANg OoTBeTa.
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Mpn oTBeTax Ha TenedoOHHble 3BOHKM W YCTHble ObpallieHus rpaxaaH,
cneumnanucTbl agMuMHUCTpauMM nogpobHO M B BEXNUBOW (KOPpEeKTHon) dopme
NHOPMUPYIOT 0BpaTUBLLMXCA rpaXKaaH No UHTepecywmMm nx sonpocam. OTBET Ha
TeneOHHbIN 3BOHOK JOMMKEH HAYMHATLCA C MHOPMALMM O HAMMEHOBaHUWN opraHa,
B KOTOpbIA MO3BOHWI T[PaXdaHwH, aMunnun, UMEHW, oT4yecTBa W LOOSPKHOCTU
cneumanucTa, NpUHABLLETO TenedOHHbIN 3BOHOK.

Cneunanunctbel  agMUHUCTPAUUKM  OCYLLECTBASAT  WH(OpMUMpOBaHME MO
TenedgoHy obpaTusLLMxcs rpaxgaH He 6onee 10 MUHYT.

B cnyyae ecnv ons noarotoBku otBeTa TpebyeTcs NpoaormKuTernbHoe BpeMms,
cneuvManuct  agMUHUCTpaUWUW,  OCYLLECTBISWNWA  UHOUBMAOYyanbHOE  YCTHOe
MHpOpMUPOBaHME, MOXET NpennoXnTb 3asaBuTento obpaTuTbCca 3a Heobxoaumon
WHopmaunen B NUCbMEHHOM BuAe, NMBO cornacoBaTb Apyroe Bpems Ans YyCTHOro
MHPOPMUNPOBAHNA.

lMucemeHHoe NHJOPMUpPOBaAHNE no Bonpocam npegocraBneHns
MYHULMMNANbHOM YCIyrn OCyLLEeCTBNSeTCS Npu NofnyyYyeHuu obpallieHust 3asaButens o
npegocTaBfeHnn MNUCbMEHHOW MHGOpMauMm Mo  BOMpocaM NpefoCcTaBreHus
MYHULMNAnNbHOW YCNyru.

OtBeT Ha obGpauwieHne rotoButcsa B TevyeHne 30 OHEN CO AHA perncrpaumm
NMMCbMEHHOro obpaLLeHus.

Mpn obweHnn ¢ rpaxxgaHaMmy MyHUUMNAnbHble cnyxawme AOMUHUCTpaUUn,
00513aHbl KOPPEKTHO U BHUMATENBHO OTHOCUTLCS K rpaxgaHam, He YHWXasi UX 4ecTu
U gocTtouHcTBa. MIHGopmupoBaHMe O nopsigke npefocTaBfeHust MyHUuMnanbHOU
ycrnyrm HeobxoaMmo OCyLWecTBNATb C  UCMOofb30BaHMEM oduLManbHO-AeNI0BOro
CTUNS peyun.

Il. CtangapT npegocTaBneHMA MyHULUNanbLHOWN yCcnyru

2.1. HaMmeHoBaHve MyH/UUMNanbHOW YCnyru

MyHuumnanbHaa  ycnyra, npegocTaBfieHne  KOTOpPOW  perynvpyeTtcs
AOMWHUCTPATMBHBIM  perflaMeHToM, uMeHyeTcs «CoBeplueHne HoTapuarbHbIX
AENCTBUIA Ha TEPPUTOPUN MyHULMNANbHOro obpasoBaHus « PycaHOBCKMI CENbCOBET»
daTtexckoro panoHa Kypckon obnactu.

2.2. HanmeHoBaHMe opraHa MeCcTHOro camoynpaBfeHus, NpeaoCcTaBnsaLLEero
MYHULMNANbHYO YCnyry

lMpepoctaBneHne MyHMUUNanNbHOW YCNyrn OCyLLECTBNAETCA agMUHUCTPaLUMen
PycaHoBckoro cenbcoBeTta daTexxckoro pavoHa (ganee - AQMUHUCTpaLms).

B cooTtBeTCcTBUM C 3akoHopaTenbCTBOM Poccuinckon depepauumn rnasa
AOMUHUCTPauuK, nMBO YMOMHOMOYEHHOE [AOJDKHOCTHOE §ULO  MMEKT MpaBo
coBepLlaTh cneayloLwme HotapuarnbHble JeNCTBUS:

1) ypocToBepsiTb [AOBEPEHHOCTW, 3a WUCKAOYEHMEM [OOBEPEHHOCTEN Ha
pacrnopsiXeHne HeABWXNUMbIM NMYLLIECTBOM;

2) nNpuHUMaTb Mepbl MO OXpaHe HacneacTBEHHOrO MMyLLecTBa MNyTeM
Npon3BoACTBa ONUCK HACNeACTBEHHOINO UMYLLECTBa;

3) cBuaeTeNbLCTBOBAaTb BEPHOCTL KOMUIA JOKYMEHTOB U BbIMUCOK U3 HUX;

4) cBuaeTenbLCTBOBaTh NOASIMHHOCTb NOANUCKU HA OOKYMEHTAX;

5) ypoctoBepsTb CBeAeHMst O Jfmuax B criyvasix, NpeayCMOTPEHHbIX
3akoHogartenbcTBoM Poccurckon denepaumm;

6) yaocToBepaTb PaKT HAXOXOEeHUS rpaXgaHUHA B XUBbIX;

7) yOOCTOBEPSATb TOXAECTBEHHOCTb COOCTBEHHOPYYHON NOANUCK MHBanuaa no
3pEHNI0, MNPOXMBAKOLWLEr0 Ha TEPpUTOPUM COOTBETCTBYIOLLErO MOCENEHNS UMK
MYHUUMMANbHOrO  pamoHa, C  (pakCUMunbHbIM  BOCMpPOU3BEOEHWEM  ero
coBCTBEHHOPYYHOW nognucuy;

8) yoocToBepsATb (pakT HaXOXAEHUSA rpaXkgaHnHa B onpegeneHHOM MecCTe;



9) yoocToBepATb TOXAECTBEHHOCTb rpaxaaHnHa C NULOM, N300paXKeHHbIM Ha
doTorpadumu;

10) yooctoBepsiTb BpeMsi NpeabsBeHNa JOKYMEHTOB;

11) yoocToBepsaTb pPaBHO3HAYHOCTb 3MIEKTPOHHOIO LOKYMEHTa AOKYMEHTY Ha
Gyma)kHOM HocuUTene;

12) ypocToBepATb pPaBHO3HAYHOCTb [JOKYMEHTa Ha OyMaXHOM HocuTene
3NIEKTPOHHOMY JOKYMEHTY;

13) BblgaBatb Aybnukatel JOKYMEHTOB, BblpaXalwmx coaepxaHue
HOTapuanbHO YOOCTOBEPEHHbIX COEMOK.

3akoHogaTenbHbIMM  akTamn  Poccuinickon Pepepauum  rnaBaM  MeECTHbIX
aiIMUHUCTPpaLMI nocesieHn N crneumanbHO YNONMHOMOYEHHbIM JOIDKHOCTHLIM Nuuam
MECTHOro CaMOyrnpaBrieHNs1 MOCENEHNn MOXeT ObiTb NpedoCTaBNeHO MpaBo Ha
COBepLUEHME NHbIX HOTapuarnbHbIX JEUCTBUN.

B uensx npepoctaBneHna  MyHuuunanbHOW  ycnyrm - AgMuHUCTpauums
B3aMMOOENCTBYyeT:

c YnpaeneHnem ®PegepanbHoro kasHadenmctsa no Kypckon obnactu gns
nosydyeHnss csefeHu o6 onnate rocygapCTBEHHOW MOLWWHBI  NOCPeACTBOM
"ocynapcTBeHHON WHOPMALUMOHHON  CUCTEMbI O  T[OCyOapCTBEHHbIX U
MyHUUMnaneHbIX nnaTtexax (FMMC rMI);

c YnpasneHnem degepanbHon Hanorosow cnyxoom no Kypckon obnactn gns
nosiyyeHnss cBedeHun cogepxawmxcsa B EOMHOM  rocygapcTBeHHOM  peecTtpe
topnanNYeCcKnx nuu.

OpraHbl, npegocTaBnsAlWME MYHUUUNAINbHYKO YCIyry MO COBEpPLUEHMUIO
HOTapuanbHbIX OeNcTBUA He BnpaBe TpeboBaTb OT 3aaBUTENdA (NpeacTaBuTeEns
3asBUTENA) OCYLLECTBNEHUS OENCTBUKA, B TOM YMCMe COrfiacoBaHnn, HeobxoammbIxX
ANA NOSyYeHUs MyHUUMNanbHOW YCNYrM W CBA3aHHbIX C obpalleHnem B WHble
rocygapCTBeHHbIe OopraHbl (OpraHbl MECTHOIO CaMOynpaBIieHUs) U OpraHM3aunu.

2.3. PesynbTtat npegoctaBneHns MyHUUMNanbHOM yCryru

PesynbTatom npegocTaBneHnss MyHULMNAanbHOW yCryrn SBnsieTcs:

1) yooctoBepeHHas JOBEPEHHOCTb,

2) NPUHATUE Mep NO OXpaHe HacneaCcTBEHHOro MMYLLECTBA;

3) 3acBMAeTENbCTBOBAHHBIE KOMUN JOKYMEHTOB U BbINUCKN U3 HUX;

4) 3acBngeTenbCTBOBaHHas NOAMMHHOCTb NOAMUCU Ha AOKYMEHTaX;

5) yoocToBepeHHble CBeAeHUs O nuuax;

6) yaoctoBepeHHbIN (PakT HaXOXAEHNS B XXUBbIX;

7) yOoCTOBEPEHHAsH TOXOECTBEHHOCTb COBCTBEHHOPYYHOM NOANUCK UHBanNuaa
Nno 3peHunto, ¢ PakCMMUIbHBIM BOCNPON3BEAEHNEM €ro COBCTBEHHOPYYHOM NOANUCH;

8) yaOCTOBEPEHHbIN aKT HAaXOXOEeHWs rpaxgaHuHa B onpeaenieHHoOM MECTE;

9) yaoctoBepeHHas TOXAECTBEHHOCTb rpaXgaHuHa C NULOM, 1306paKeHHbIM
Ha doTorpacuu;

10) yoocTtoBepeHHOE BpeMS NpeabsBrieHNs JOKYMEHTOB;

11) ypoctoBepeHHasi paBHO3HAYHOCTb AMEKTPOHHOrO OOKYMEHTA, AOKYMEHTY
Ha ByMaXXHOM HocuTene;

12) ygocTtoBepeHHas paBHO3HAYHOCTb OOKyMeHTa Ha OymakHOM HocuTene,
3NEKTPOHHOMY AOKYMEHTY.

CeepeHnss 06 yaocToBepeHMM WNU OTMEHE [OOBEPEHHOCTU [OOSMKHblI ObiTb
HanpasneHbl AOMUHUCTPaUVen B HoTapuanbHyto nanaty Kypckon obnactu B popme
ANEKTPOHHOrO0  JOKYMEHTa, MOAMNUCAHHOro  KBalUMUUMPOBAHHOW  3NEKTPOHHOW
noanucklo, B Nopsiake, yCTaHOBNEHHOM (hefepanbHbIM OpraHoM KCTULUK, B TEYEHME
natv paboynx gHen CO AHS COBEpLUEHWS HOTapuanbHOro AEWCTBUS ANA BHECEHMUS
Takux CBEOEHUM B pPeecTp HoTapuanbHbIX OeACTBUW eAuHOW MH(OpMauUOHHOMN
cucTteMbl HoTapuaTa. HoTapuanbHasi nanata BHOCUT TakMe CBeOeHUs B peecTp
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HOTapuanbHbIX AENCTBUN eaNHON NH(POPMAaLIMOHHOW CUCTEMbI HOTapuaTa B TeyeHue
ABYX pabounx gHEn CO AHS UX NOCTYNEeHUs.

2.4. Cpoku npefocTaBreHs MyHULUNansHoM ycryru

241 Cpoku npenoctaBfneHns MyHMUMNAnNbHOW yCcnyrm npu  Bblaade
AOKYMEHTOB:

a) yAOCTOBEPEHHOW JOBEPEHHOCTM LOMMKHA OblTb OCYLLECTBEHA B TeYeHME 25
MUHYT;

6) Ons npeadBapuTenbHbIX OEWCTBMMA MPU  MPUHATUM Mep MO  OXpaHe
HacnegCTBEHHOro MMYyLLIECTBA YCTaHaBIMBAETCHA CPOK 5 AHeN;

B) 3acBMOETENbCTBOBAHHOIO [OOKYMEHTa [OrkHa ObiTb OcyllecTBreHa B
TeyeHue 15 MUHyT;

r) 3acBuaeTenbCTBOBAHHOW MOAMMCU Ha  OOKYMeHTe [ofkHa  ObiTb
OCYyLLEeCTBIIeHa B Te4YeHNe 25 MUHYT;

A) yoocToBepeHne hakToB JOMKHO ObiTb OCYLLECTBIIEHO B TEYEHUM 25 MUHYT;

€) yOoCToBepeHMe PaBHO3HAYHOCTM ANIEKTPOHHOIO LOKYMEHTa AOKYMEHTY Ha
OymMaxxHOM HocuTene U [JOKymMeHTa Ha OyMaXHOM HocuTene 3reKkTPOHHOMY
AOKYMEHTY A0SMKHO BbITh OCyLecTBNeHOo B TedeHnn 30 MUHYT.

2.4.2. [omkHOCTHOe nuuo AMMHMUCTpaumMmM no npocbbe nuua, KOTopomMy
OTKa3aHO B COBEpPLUEHUN HOTapuasnbHOro AENCTBUS, LOSMKHO W3NOXUTb MNPUYUHBI
OoTKa3a B MUCbMEHHOW POpME U pPasbACHUTbL MNOPSAOOK ero obxkanoBaHuda. B aTux
cnyyasix OOSMKHOCTHOE NUuo AAMUHUCTpAUUKM He Mo3gHee YeM B OeCATUOHEBHbIN
CPOK CO [OHA obOpaleHus 3a coBeplleHMeM HoTapuanbHOro AencTBUA BbIHOCUT
nocTaHoBreHne 06 OTkase B COBEPLLUEHUN HOTapUanbHOro AencTBus.

2.5. NpaBoBble OCHOBaHWUA 4NA NpeAocTaBfieHNa MyHULMNANbHOW yCnyrm

AKTyanbHbIN NepevyeHb HOPMAaTMBHbLIX MNPAaBOBbLIX aKTOB, pPerynmpyrowmx
npegoctasneHne MyHuuMnanbHOM ycnyru (C yKasaHMEM WX PEKBU3UTOB MU
NCTOYHMKOB ohmLmManbHOro onybnukoBaHuns), pasmelleH Ha cante AgMUHUCTpaumn B
pasgene cenbCkMe MnocefneHnd, a Takke B COOTBeTCTBywweM pasgene EIMMY,
perMoHanbHOro noprasna rocyaapCTBEHHbIX M MyHULMNANbHbIX YCnyr, denepansHomn
rocyaapCTBeHHOM MHGOPMaLMOHHON cucrteme «PepepanbHbIN peecTp
rocyaapCTBEHHbIX W MyHUUMNAnNbHbIX  yCcnyr  (PYHKUURA)»,  pernoHarnbHoW
rocy4apCTBEHHOM MH(OpPMaALMOHHOM cucteme «PeecTp rocygapCTBEHHbIX U
MyHULUMNanbHbIX yenyr (pyHkunin) Kypckon obnactmy.

[MepevyeHb HOpMaTMBHBLIX MPaBOBbLIX AKTOB, PErynupylowmnx npegocraBneHne
MyHuuunansHon  ycnyrn, ykasaH B [llpunoxeHun 2 K HacToswemy
AOMWHUCTPATUBHOMY perfamMmeHTy

2.6. VcyepnbiBaowmin nepeyeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUN
C HOpPMaTUBHbLIMW MpaBoOBbIMM akTamu Poccurckon Penepauuun, HOPMaTUBHLIMU
npaBoBbIMK akTammn Kypckon obractn u myHuumnanbHbIMM NPaBOBbIMW akTaMun s
npefocTaBneHnUs MyHULUMNANsHOM yCnyru

Ycnyrm no CoBepLUeHU0 HoTapuaribHbiX OEWUCTBUW, yKa3aHHbIX B M. 2.3
coBepLLaKTCsa Npu NpegbaABeHUN:

1. Ana doumsnyeckmx nuu:

1) nacnopTa rpaxgaHuHa Poccuiickon Pegepaumu;

2) BPEMEHHOro YyAOCTOBEPEHUsT JIMYHOCTM  rpaxgaHuHa Poccunckon
depepaumm (B nepuog odopmreHuss nacnopta  rpaxgaHmHa  Poccuiickon
depnepaumn);

3) yOoCTOBEPEHNSA NMNYHOCTU UM BOEHHOIO BuneTta BoeHHocnyXxatuero 8;

4) nacnopta rpaxgaHuHa Poccuiickon ®egepauunun, yOoOCTOBEPSAIOLETO
NUYHOCTb rpaxgaHnHa Poccunckon degepaumm 3a npegenamum  Poccuimnckon
depepaumnm;

5) aynnomaTtudeckoro unm cnyxebHoro nacnopTa;
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6) yamocToBepeHus nMYHOCTM Mopska ([lonoxeHve 06 yagocToBepeHUM
NNYHOCTN MOpSiKa, YTBEPXAEHHoe noctaHosreHneM [lpaButenbctBa Poccumnckon
®epepaunn ot 18.08.2008 N 628 "O [llonoxeHun 06 yOOCTOBEPEHUU FUYHOCTU
Mopsika, [lonoxeHMM O MOpexoaHOM KHWXKe, obpasue UM onucaHuu OnaHka
MOPEXOOHOMN KHUXKN"D;

7) nacnopta rpaxgaHnHa CCCP obpasua 1974 r. ¢ ykasaHMeM rpaxgaHcTBa
Poccunckon ®epepauumn mnu c BKNagbiweM, CBUAETENbCTBYOWMM O Hanuiuu
rpaxgaHcTea Poccuinckon denepaumm, BblAaHHbIM MO AOCTMXKEHUN rpaXgaHUHOM 45-
neTHero Bo3pacTa;

8) yooctoBepeHus bexeHua;

9) cBnaeTenbCcTBa O pacCMOTPEHMM XodaTancTBa O NpuU3HaHMK BexeHueM Ha
Tepputopun Poccuiickon ®egepauum no cywecTsy;

10) cBnaeTenbCcTBa O NpefoCTaBneHUM BPEMEHHOIO ybexuLla Ha TeppuTopun
Poccunckon ®epepaunu;

11) [OKyMeHTa, YAOCTOBEpSIoWero fMYHOCTb Ha Nepuos pPacCMOTPEeHUs
3asBNeHus 0 NpusHaHuu rpaxgaHnHom Poccuinckon depepauum unu o npueme B
rpaxkgaHcteo Poccurckon degepaumm;

12) nacnopta WHOCTPAHHOrO rpaXgaHWHa WU WHOMO  OOKYMEHTa,
YCTaHOBMEHHOro deaepasibHbiM 3aKOHOM WM MNpU3HaBaeMoro B COOTBETCTBUM C
MeXayHapoaHbiM gorosopom Poccunckon dPenepauum B KayecTBe [LOKYMEHTA,
yOOCTOBEPSAOLErO JIMYHOCTb MHOCTPAHHOIO rpaxaaHuHa 10;

13) konuu 3akn4veHust TeppuTopuanbHOro opraHa denepanbHOro opraHa
NCMONHUTENbHOW BNacTu, OCYLLECTBASOLWEro yHKUMN No BblpaboTke 1 peanusaumm
rocygapCTBEHHON MOMUTUKM U HOPMAaTMBHO-NPaBOBOMY perynmpoBaHuio B cdepe
Murpauumn o6 yCTaHOBNEHUM JIMYHOCTU MHOCTPAHHOrO rpaxgaHuHa, 3aBepeHHOW B
nopsigke, YCTaAHOBMIEHHOM 3akoHogaTtenbctBoM Poccuiickon ®epepaumm (ons
WHOCTPAHHOIO rpakgaHuvHa, He3akOHHO Haxogsuierocs Ha Ttepputopumn Poccuirckon
degepaumm M He UMEIOLEro AENCTBUTENBbHOIO AOKYMEHTA, YOOCTOBEPSIOLLErO
NINYHOCTB);

14) pOKyMeHTa, BblJAHHOIO MHOCTPaHHbLIM rocy4apCTBOM U NPU3HABaeMOro B
COOTBETCTBUN C MexXAyHapoaHbIM AoroBopoM Poccunckon defepaumm B KavecTse
AOKyMEHTa, YOOCTOBEPSIOLLEro NIMYHOCTL Nuua 6e3 rpaxgaHcTBa, paspelleHne Ha
BPEMEHHOE TMpPOXMBaHME, BWUA Ha JKUTENbCTBO WAN  UHbIX  OOKYMEHTOB,
npeaycMoTpeHHbIX 3akoHoaaTeNnbcTBOM Poccurckon ®eaepaumm nnm npusHaBaeMblxX
B COOTBETCTBMM C MexXayHapoaHbIM JoroBopoM Poccuinckon degepaumm B KavyecTse
AOKYMEHTOB, YAOCTOBEPSOLMX NIMYHOCTL Nua 6e3 rpakgaHcTBa;

15) nHOro OOKyMeHTa, NpefyCMOTPEHHOro 3akoHogaTenbCcTBOM Poccuickon
degepaumm unuv nNpusHaBaemMoro B COOTBETCTBUM C MeXAYHAPOOHbIM [LOrOBOPOM
Poccunckon degepaumm B kKayecTBe LOKYMEHTA, YAOCTOBEPSHOLWErO JIMYHOCTb, UMK
APYrMx LOKYMEHTOB, WCKMOYaloWmMX nobble COMHEHUS OTHOCUTENBbHO JIMYHOCTM
rpaxxgaHuHa.

[laHHble O JIMYHOCTU HEeCOBEpPLUEHHONEeTHero rpaxgaHnHa Poccunckon
degepaumn, He  OOCTUMWIEro  YeTblpHaguaTM feT, YyCTaHaBnuBakTCA MO
CBUAETENbCTBY O POXAEHUN, NPeabsABISEMOMY €ro 3aKOHHbIMU MpeacTaBUTENSIMU.

MonHoMouYMs  3aKOHHOrO  MNpeacTaBuTENd  HECOBEPLUEHHOMETHEro  uUnu
HegeecnocobHOro nvua HoTapuyc yctaHaBnmMBaeT Ha OCHOBaHWMU:

a) [OOKYMEHTOB OpraHoB 3anuMCu aKTOB  PaKAaHCKOro  COCTOSHUSA,
obpa3oBaHHbIX OpraHamu rocygapCTBEHHOW Bractu cybbektoB Poccuiickom
degepaumm, oOpraHoOB MECTHOrO CcamMoOyrnpaBfeHUs MyHUUUNanbHbIX PanoHOB,
MYHULUMNAanbHbIX, TOPOACKUX OKPYroB, FOPOACKUX, CErlbCKUX MOCerieHuh B criyvyae
AenerMpoBaHMss UM  MOSIHOMOYMK Ha T[OCYyOapCTBEHHYIO pPErncTpaumio  akToB
rPaxa4aHCKOro COCTOSIHUS, KOHCYNbCKUX yudpexaeHun Poccunckon depepaumm 3a
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npegenamu TeppuTopun Poccuinckon depepauyum, OCYLLECTBNAKOLLNX
rocyfapCTBEHHYKD  PEerMcTpaumio  akToB  FPaKO4aHCKOro  COCTOSIHUS  rpakaaH
Poccunckon depepauuun, npoxuearlowmMx 3a npegenamu tepputopumn Poccumnckon
depnepaumm (ganee - opraHbl 3annUCcK akToB rpaX4aHCKOro COCTOAHNSA), U CBEAEHNI
EamHoro rocygapctBeHHOro peectpa 3anvcen akToB rpaKaaHCKoro COCTOSAHUS;

6) akTa opraHa OMeKkM W MoneynuTenbCTBa O Ha3HAYEeHMM OMNekyHa Wunu
nonevnTens;

B) JOKYMEHTa O BPEMEHHOM BO3S10XXEHUM UCMONHEHNA 06A3aHHOCTEN OneKkyHa
UIn NONeYmnTEeNS Ha opraH Onekn n NoNevYnTenbCTBa;

r) [AOKyMEHTa O MOMEeLWEeHUN HeaeecrnocobHOro wunmM He MOSIHOCTLHO
aeecnocobHoro nuua noag Hagslop B obpasoBaTeribHble OpraHu3auun, MeauunHCKue
opraHuMsauun, opraHuMsauuKn, OkasblBallwue couuanbHble YCNyrn, WM  UHble
opraHuMsauumn, B TOM 4Yucne Ans OAeTen-cupoT U AeTen, ocTaBluMXcs 6e3 nonedeHus
poauTenen, n OOKYMEHTOB, MOATBEPXAAKOLUMX MOMHOMOYMS NPEenCcTaBUTENS TaKowm
opraHusaumu;

A) OOKYMEHTa MHOCTPaHHOro rocygapcrtea, NoATBEPXAalLWero poACTBEHHbIE
OTHOLLIEHMSI, ONEKY N NOMNEYNTENBCTBO.

Mpn ypocTtoBepeHMM [OOBEPEHHOCTEN  OOSMKHOCTHLIM  JNIMLLOM  MECTHOro
camoyrnpaBfeHns OCyLLeCTBNAEeTCS MpoBepka [eecnocoBbHOCTU (M3MYEeCcKUx nuu,
y4acTBYHOLLMX B COBEPLUEHMM HOTApManbHOIoO AENCTBUA.

Mpu npoBepke OeecrnocoOHOCTU rpaxgaHwHa AOSMKHOCTHOE NNLO MECTHOro
camoyrnpaBneHns 4OMKHO UCXOAUTb M3 TOro, YTO B COOTBETCTBUM C NyHKTamu 1 un 2
ctaTtbk 21 NpaxkgaHckoro kogekca Poccuiickon ®eagepaunn:

AeecrnocobHOCTb rpakgaHMHa BO3HUKAET B NMOSTHOM OObeme C HacTynfieHMeM
COBEPLUEHHOSNETUSA, TO €CTb NO AOCTMXKEHUN BOCEMHAALUATUIETHEro BO3pacTa;

B Cryyae, Korga 3akoOHOM [JOnycKaeTcsi BCTynreHne B Opak 40 OOCTUXKEHUS
BOCEMHaguUaTn neT, rpaxgaHuH, He OOCTUrMA BOCeMHaduaTureTHero BO3pacTa,
npunobpeTtaeT 4eecnocobHOCTbL B MOMTHOM 0ObEME CO BPEMEHU BCTYNeHUs B Opak;
npuobpeTeHHas B pesynbTaTe 3akniodeHnsa bpaka 0eecnoCoOHOCTb COXpaHsaeTcs B
nosiHom obbeme n B criydae pacTopXeHusa Opaka 0O LOCTUXKEHMs BOCEMHaguaTtu
neT; Npu npusHaHum Bpaka HeaewncTBUTESNbHbIM Cyd MOXET MPUHATH pelueHne 06
yTpaTe HECOBEPLUEHHONETHUM CYMNpyromMm MOfHON [eecnocobHOCTM C MOMEHTa,
onpeaenseMoro cyaom;

HEeCOBEPLUEHHOMNETHUIN, OCTUTLMA LIEeCTHaaUaTh NneT, MOXeT ObiTb 00bsBnIeEH
NOJSTHOCTBIO 4eeCcnoCoBHbIM, ecrnn OH paboTaeT No TpyAOBOMY AOroBOpY, B TOM vucrne
No KOHTPaKTy, WM C cornacusa poavTenen, YCbIHOBUTENEW WNM noneynTens
3aHUMaeTca npeanpuHMMaTeNnbCKON OEeATENbHOCTBIO MO PEeLleHn0 opraHa oneku u
nonevyntenbcTBa wWnM cyna; oObsABMNEHME HECOBEPLLUEHHONETHEro MOJTHOCTbIO
AeecrnocobHbIM  (aMaHcMnaumsa) npPou3BOAUTCA MO PELUEeHU0 opraHa onekn u
nonevynTenbcTBa - ¢ cornacust oboux poauTenen, YCbIHOBUTENEN UMK noneyuTens
nmnbo Npu OTCYTCTBMM TaKOro cornacus - no peLleHnto cyaa;

AeecrnocobHOCTb HECOBEPLUEHHONETHUX B BO3pacTe OT 4eTbipHaguaTu Ao
BOCeMHaguaTu net onpegensietcs cratben 26 MpaxgaHckoro kogekca Poccunckon
depepaumn 12;

ANs 3aWwuTbl NpaB WU MHTEPECOB HEAEeecrnoCOOHbIX WAN He MOSIHOCTbLHO
AeecnocobHbIX rpaxaaH yCTaHaBnMBAKTCA oneka U nonevmtensctso. OnekyHbl u
noneynTenu BbICTYNawT B 3aWMTy MpaB M WHTEPECOB CBOMX MOAOMEYHbIX B
OTHOWEHMAX C nMobbiMM nMuamu, B TOM 4ucre B cydax, 6e3 cneumanbHoro
NOJSTHOMOYUA.

2. [1na ropmanyecknx nuu;:

MpencraButennb(nn)  OpUOMYECKOro nuua B MOATBEPXKAEHME  CBOMX
NMOSTHOMOYNI MOXET (MOTYyT) CaMOCTOATENbHO NPeACTaBUTb:
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yuypeauTernbHble OOKYMEHTbl HpUOUYECcKOro nvua, Kpome CcriydaeB, Koraa
IOpMANYECKOE NNLIO AENCTBYET HA OCHOBaHMM TUMOBOIO YCTaBa;

AOKYMEHTbl, noAatBepxgawowme ero  (ux) un3bpaHue  (HasHayeHwue),
COCTaBliEHHble B  COOTBETCTBMM C  MNOpSAOKOM  u3bpaHus  (HasHayeHus),
YCTaHOBMEHHbIM YYpeanTeSibHbIMU AOKYMEHTaMU KpUaANYECKOro nvua (Hanpumep,
npoTokos obuwero cobpaHusa, NPOTOKON 3acedaHusi npasneHns o6 wu3bpaHum
(HasHa4veHun), NprKkas 0 Ha3Ha4YeHUN OUPEKTOPOM (reHeparnbHbIM UPEKTOPOM).

B nogrteepxgeHue NOSIHOMOYMA MNpencTaBUTENS  IOPUAMYECKOro  nuua,
AENCTBYOWEro no [JOBEPEeHHOCTU HPUANYECKOro nuua, AOSPKHOCTHOMY  nuuy
MECTHOro camoynpaBfeHus OMKHbI ObITb NPeaCcTaBrEHbI:

AOBEPEHHOCTb OT MMEHWU HPUANYECKOro Nvua C NOAMUCHLI0 ero PyKOBOAUTESS
WIX MHOTO Nnua, YNOSTHOMOYEHHOMO Ha 3TO €ro yypeamTenbHbIMU AOKYMEHTaMU;

A0rosop Mexay npeacraBuTenem n npeacTtaBnseMbim, Mexay
npegcraBnsemMbiM U TPETbUM NULLOM NGO peLueHne cobpaHus HPUANYECKOro nmua B
cnyyae, ecnv nofiHOMOoYUS NpeacTaBUTESNS coaepXaTcsa B yKa3aHHbIX AOKYMEHTax.

B cnyyae ygocToBepeHusi OOBEPEHHOCTU OT MMEHM HPUANYECKOrO nuua
NPOBEPAIOTCA €ro NPaBoOCNOCOOHOCTb, a Takke NOSTHOMOYMS €ro NpeacTaBUTENS.

3. opurmHana AOKYMEHTa, Tpebytowiero HOTapuanbHOro
3acBnaeTenbCTBOBaHMUs, W ero konun (npuv obpalleHun 3a CcoBepLUeHMEM
HOTapuanbHOro 3acBUAETENbCTBOBAHUSA BEPHOCTM KOMUA OOKYMEHTOB U BbINMUCOK U3
HUX);

4. pokymeHT 06 ynnaTte rocyaapCTBEHHOM MOLUSMHBI MW HOTapuanbHOro
Tapuda (npy HeobxoanMocCTH).

[na noaTBepXXaeHWsa NOMHOMOYUKM NpeacTtaBuTeNs(en) puanyeckoro nuua,
nmetoLero(Mx) npaeBo gencteoBaTb 6e3 OOBEPEHHOCTM OT MMEHWU OPULOUYECKOro
nvua, OOSMKHOCTHOE NULO MECTHOro camoynpaBfieHus 3anpaluMBaeT CBeOeHus,
cogepxawumecs B EaMHom rocygapCTBEHHOM peecTpe tpuandeckmx nuu.

2.7. VcyepnbiBaowmin nepeyeHb OKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUN
C HOPMaTUBHBIMW NMPaBOBbLIMW aKTamMu 4S5 NpeocTaBNeHNs MyHULMNANbHON YCIyru,
KOTOpble HAaX0AATCSA B pacnopsiKEHUN OpPraHoB BacTn

AOMUHMCTpaUus CaMOCTOSATENIbHO B pamkax  MeXBe4OMCTBEHHOro
B3aMMOAENCTBMSA 3anpalmnBaeT cregylwme AOKYMEHTbl (MX KOMUW, CBEAEHUS,
cogepxaiumecs B HUX):

- B ®enepanbHyto HanoroByr cnyxby Poccun (cBegeHus, cogepxailumecs B
EomMHOM rocygapCTBEHHOM peecTpe tpugnyeckmx nuy);

- B YnpaeneHue ®enepanbHoro kasHavencrtea no Kypckon obnactu (ceegeHus
00 ynnaTe rocyaapCTBEHHOM MOLWIMHBI U HOTapuansHOro Tapudga).

2.8. YkasaHue Ha 3anpet TpeboBaTb OT 3aABUTENS.

AOMuHMCTpauus He Bnpase TpeboBaTb OT 3adBUTENS:

1) npenctaBneHns [OKYMEHTOB UM MHGOPMauuMM WM OCYLLECTBIEHMS
AENCTBUA, MNpeaoCTaBfieHNEe WU OCYLLECTBIIEHME KOTOPbIX HEe MNpeaycMOTpPeHOo
HOPMAaTMBHbIMW NPaBOBbLIMW akTaMu, PErynupyoLwmMMm OTHOLLEHNS, BO3HUKaKOLLME B
CBS3M C NpefoCTaBNeHNEM MYHULMNANBHOW YCAyru;

2) npeactaBneHUss OOKYMEHTOB W MHGOPMauuMn, KOTOpble HaxXOAATCS B
pacrnopshkeHUN OpraHoB, NPefoCTaBAWMX MyHUUMNANbHbIE  YCIYrN,  UHbIX
rocyqapCTBEHHbIX  OpraHoB, OpraHoOB  MECTHOro  camoynpaeneHuss  nmbo
noaBeaoOMCTBEHHbIX opraHusauum, y4acTBYHOLLMX B npegocTaBneHnn
MYyHUUMUNANbHbIX YCNYyr, B COOTBETCTBUM C HOPMATUBHbIMW MPaBOBbLIMW aKTamu
Poccunckon  depepaumn, HOPMATUBHBIMM  MNPaBOBbIMM  aKTaMn  CyOBLEKTOB
Poccuinckon depepauuun, MyHMUmMnanbHbIMU NPaBOBLIMW akTamu, 3a WUCKOYEHUEM
AOKYMEHTOB, BKIMOYEHHbIX B OMpeAesieHHbIn Yactblo 6 cratbn 7 depepanbHOro
3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHMsaumMm npenocTaBreHns
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rocyaapCTBEHHbIX W MyHUuMnanbHbix ycnyr» (PegepanbHbin 3akoH Ne 210-03)
nepeyeHb JOKYMEHTOB;

3) npeactaBneHNa [OOKYMEHTOB UM WHopMauuu, OTcyTcTBuME U (Mnn)
HeJOCTOBEPHOCTb KOTOPbIX HE YKasblBanvCb Npu nepBoHa4varbHOM OTKase B npueme
AOKYMEHTOB, HEOBXoauMbIX ANA NpeaoCTaBNeHNs MyHULMNanbHOW ycryrn, nmbo B
npefocTaBfeHnn  MyHuUMNanbHOW  yCryrn, 3@  UCKMKYEeHWeM  crydaeB
npeaycMoTpeHHbIX MyHKTOM 4 yactu 1 ctatbn 7 ®egeparnsHoro 3akoHa Ne 210-$3.

3asBuTtenb Bnpase MpPeAcTaBuUTb yKasaHHble OOKYMEHTbl M MHGOPMaLMIO B
opraHbl, NpegocTaBnsowmne MyHULMNANbHy ycryry, No CO6CTBEHHON UHNLMATUBE.

HenpencraeneHve 3aaBuTenem (npeacraButeneM 3asBuTensl) YyKasaHHbIX
AOKYMEHTOB He SBMSETCHA OCHOBaHWEeM [Ans OTkasa 3asBuTento (npeacraBUTENo
3aaBuUTeNd) B NpegocTaBneHnn MyHULUMNanbHON yCnyru.

2.9. MWcuepnbiBaloWUN nepedeHb OCHOBaHWA AN OTKasa B npueme
AOKYMEHTOB, HEOBX0aUMbIX AN NpeAocTaBNeHnss MyHUUUNansHoOM ycryrm

VMcuepnbiBalolwmii nepeyeHb OCHOBaHWUM A1 OTKasa B nNpueme OOKYMEHTOB,
HeobXxoaMMbIX 515 NPeOCTaBeHNA MyHULMNANbHON YCnyru:

- HernpeacTaBneHwe 3asBuTeneM [OOKYMEHTa, YOOCTOBEPSAOLWEro ero
NIMYHOCTD;

- HenpeacTaBneHne npegcrasutenem 3asBuTens OOKYMEHTa,
yOOCTOBEPSAIOLLErO ero IMYHOCTb U NOSTHOMOYUS.

2.10. WcyepnbiBawolWnn nepevyeHb OCHOBaHUW Af1 MPUOCTAHOBAEHUA UMn
OoTKasa B NpeJoCTaBfieHUNn MyHULMNANbHON YCyru

2.101. lNpepnocTtaBneHve  MyHUUMNANbHOW  ycnyrm  MoxeT  6bITb
NPUOCTAHOBMNEHO B Clnyyae OTCYTCTBUSA [AOKYMEHTOB, YAOCTOBEPSHOLIMX JIMYHOCTb
3aaBuUTENS, a Takke B Cnyvae HeynnaTbl rocy4apCTBEHHON NOLUMWHBLI 38 COBEpPLUEHNE
HOTapuanbHOro 4eNCTBUA.

CoBepLlueHne HoTapuarnbHOro 4eNCTBUA MOXET ObiTb OTIOXEHO B Crny4vae:

- HeobxoamMmocTn ucTpeboBaHUsA LONOSTHUTENbHbBIX CBEAEHUN OT PU3NYECKNX
N OPUANYECKUX NnL,

- HanpaBneHMs JOKYMEHTOB Ha 9KCMNepTU3y.

CoBeplleHne HoTapuanbHbiX OEWCTBUMUA [OOSDKHO ObITb OTMNOXEHO, ecnn B
COOTBETCTBUM C 3aKOHOM HeoBXoOuMO 3anpoCUTb 3aMHTEPECOBaHHbIX nuy 06
OTCYTCTBUM Y HUX BO3PaXXEHUIN NPOTMB COBEPLLEHNS ITUX OENCTBUN.

CpoK OTMNOXEHUS COBEPLUEHUS HOTapUanbHOrO AEWCTBUS He  MOXeT
npeBbIlWaTh Mecsua co AHS BbIHECEHUSI MOCTaHOBMNEHUs 06 OTNOXEeHUU COBepLUEHUS
HOTapuanbHOro 4eNCTBUA.

Mo 3aaBNeHWo0 3anHTepecoBaHHOro nuua, ocnapmusaroLLero B cyae npaso unu
akT, 3a ygoCTOBEpeHneM KOTOporo obpatunoch Apyroe 3anHTepecoBaHHOe Nuuo,
coBepLUeHNe HoTapuarnbHOro OencTBuUS MOXeT ObiTb OTMIOXKEHO Ha CPOK He Bonee
Aecatn gHen. Ecnv B TedyeHne 3TOro cpoka OT cyda He ByaeT nony4vyeHo coobuieHne
O NOCTYMMEHUN 3a8BNEeHNd, HoTapuarnbHoe JeNCcTBUe JOMKHO OblTb COBEPLLEHO.

B cnyyae nonyveHus oT cyga coobLlieHus O MOCTYMfeHUn 3asiBneHus
3aMHTepecoBaHHOrO nuua, ocrnapusaroLllero npaso unu akt, o6 ygoctoBepeHun
KOTOpPOro, MpocuUT ApYyroe 3anHTepecoBaHHOEe IMLO, COBEpLUEHME HoTapuanbHOro
AEeNCTBUSA NPUOCTaHaBNMBaeTCa OO pa3peLleHns gerna cygoM.

[OfmKHOCTHLIE nuua AMUHUCTpaUMUW He MNPUHUMAKT 4N  COBepLleHUs
HOTapuanbHbIX OEACTBUAN OOKYMEHTbI, WMeEloWMe MoaYnMCTKM Nmbo  NpuUnucKu,
3a4YepKHyTble CfoBa WU MHble HEOroBOPEHHblE UCMpaBlieHUs, a Takke [OOKYMEHTbI,
NCNOJSTHEHHbIE KapaH4aLloM.

2.10.2. [OmKHOCTHble nuua AOMUHUCTpaUMM OTKasblBalOT B COBEPLUEHMN
HOTapuanbHOro 4ENCTBUSA, ECIN:

- COBEpLLEHME TaKoro AenCTBUS NMPOTUBOPEYUNT 3aKOHY;



- OencTBMe noanexuT COBEpLUEeHU AOSMKHOCTHbIM nuuoM AgMUHUCTpaumm
APYroro noceneHns Unnm MyHuLmMnanbHOro panoHa (MPUMEHNTENBHO K NPUHATUIO Mep
K OXpaHe HacrneacTBEHHOro uMyLlecTBa M B CnyyYyae HeobxoguMmocTu mep Mo
yrnpasrieHnIo M) UK HOTapuycom;

- C NpocbbON O COBEPLLUEHMM HOTapUarnbHOro AeNCTBNA 06paTuica rpaxgaHuH,
NPU3HaHHbLIN CyAOM HeOeecnoCOOHbIM WM  OrpaHMYeHo AeecrnocobHbIM, NMbo
npeacTaBuTenb, HE MMEOLLMIA HEOBXOANMbIX NOSTHOMOYUNA;

- cOernka He cooTBeTCcTBYyeT TpeboBaHMSAM 3aKOHa;

- coAepxaHue OOKyMeHTa, 3a CBUAeTeNbCTBOBAHWEM MOASIMHHOCTU NOAMNUCH
Ha KOTOPOM o00paTUNoCcb U3NYEecKoe WNN puaMyeckoe nuuo, MNPOTUBOPEYUUT
3aKkoHogaTternbHbIM aktam Poccunckon denepauunu;

- OOKYMEHTbI, NpeacTaBneHHble A5 COBepLlUeHUs HoTapuanbHOro OencTBus,
He COOTBETCTBYIOT TpeboBaHMAM 3aKoHOOATENbCTBA.

- paKkTbl, U3NOXEHHble B OOKyMeHTax, NpeacTaBrieHHbIX Of1 COBepLUEHMUS
HOTapuanbHOro AenNCTBUs, He NOATBEPXKAEHbI B YCTAHOBMEHHOM 3aKOHOA4ATETbCTBOM
Poccunckon depepauumn nopsiake npu ycrnioBuu, YTO noaTeBepxaeHue Tpebyetca B
COOTBETCTBUM C 3aKoHOAaTeNbLCTBOM Poccurckon degepaumn.

[omkHoCTHOE NUUo AoMUHUCTPauun No npocbbe nuua, KOTOPOMYy OTKa3aHO B
COBEpLUEHNN HOTapuanbHOro LEeWCTBUSA, OOIMKHO W3NOXUTb MNPUYMHBI OTKasa B
NMMCbMEHHON QOPME M Pa3bACHUTbL MNOPSLAOK ero obxanoBaHusi. B aTux cnyyasx
AOJDKHOCTHOE NUUOo AOMUHUCTPAUUKM He No3gHee YeM B AeCATUAHEBHbIA CPOK CO AHS
obpalleHnsa 3a coBepLUEHMEM HOTapuanbHOro EeNCTBUS BbIHOCUT NOCTaHOBMEHME 00
OTKase B COBEpPLUEHMM HOTapmUasnbHOro ENCTBUA.

B noctaHoBneHun o6 oTkase JOMKHbI OblTb yKa3aHbl:

- JaTa BblHECEHWNSA NOCTaHOBMEHNS;

- (hamunusa, uHUUManbl, OOSMKHOCTb fvua, YMNOSIHOMOYEHHOro CcoBepLllaTb
HOTapuarnbHble AENCTBUS, HAMMEHOBaHWE AAMUHUCTPaLVK;

- bamunua, mnmsa, oTyecTBO (MocnegHee - NPU  HaNUYUW) rpaxkgaHuHa,
obpaTtmBLLEroca 3a COBEpLUEHWEM HOTapuanbHOro AencTBusi, agpec MecTa ero
XutenbctBa (NOMHOE HaMMEHoOBaHWE WU agpec (MEeCTo HaxOoXAeHWsl) MOCTOSIHHO
AENCTBYIOLWEro WCNOSTHUTENBHOIO OpraHa Hpuandeckoro nuua, npeacraBUTENHO
KOTOpPOro 0TkasaHO B COBEPLUEHUM HOTapuanbHOro AencTBus);

- HoOTapuanbHOe AencTBme, O COBEPLUEHUN KOTOPOro npocusi obpaTtneBLLMIACS;

- OCHOBaHMe OTKa3a CO CCbIfIKOM Ha AENCTBYIOLLEee 3aKOHOAATENbCTBO;

- NOPSOOK M CPOKM 0BXxanoBaHNA OoTKasa.

lMocTaHoBNeHME cocCTaBnAeTcAa B [OBYX MOAMNWHHBIX 3JK3eMMnspax, Kaxablv
3K3eMnnsp NognucbiBaeTCA AOSMKHOCTHBIM NNMUOM AZMUHUCTPaLMK C NPUNOXEHNEM
oTTUCka ne4vatn AgMUHUCTpauuK. [loCTaHOBNEHWE pPerncTpupyeTcs B  KHUre
ncxogsaLwemn KoppecnoHgeHUmn.

lMoctaHoBneHne 06 oOTka3e BpyyaeTcsa nuuy, KOTOPOMY OTKasaHO B
COBEpLUEHNN HOTapuanbHOro [LEWCTBUSA, WU HanpasBfsieTca €emy nocpencTBOM
NMOYTOBOW CBA3WN.

Mpn Bpy4YeHUM nuvLy, KOTOPOMY OTKa3aHO B COBEpPLUEHUMM HOTapuarbHOro
AENCTBUSA, MOCTaHOBMeHUs 06 oTkase, YyKasaHHOEe JNUUO Ha  3K3emnnspe
NOCTAHOBIEHNSA, XpaHswemca B genax AOMUHUCTpauMW, pacnucbiBaeTcsl B
Nnosly4eHn NOCTaHOBIEHNS N CTaBUT JaTy BPyYeHUs.

2.11. MNopsaok, pasmep U OCHOBAHWUA B3MMaHWSA rocygapCTBEHHOW MOLUMAWHbI
UM MHOW NNaTbl, B3UMaeMou 3a npeaocTaBreHne MyHUUmnansHOM ycnyru

MyHuumnanbHaa ycrnyra N0  COBEpPLUEHMIO  HOTapuasnbHbIX  OENCTBUN
npefocTaBnseTcd Ha nnaTHOM OCHOBE B COOTBETCTBMM C  OEWCTBYHOLLMM
3akoHogartenbcTtBoM Poccuinckon ®epepaunn.



Onnata HoTapmarnbHbIX OEWCTBUW, CcOBepLlaeMblX [OOJHKHOCTHbIM FULOM
MECTHOro camoyrnpasfieHns, NPON3BOAUTCA B NOpsAKe, YCTAHOBMEHHOM CT. 22 OCHOB
3akoHopaTtenbcTBa Poccuickon Pegepaumm o Hotapmare.

3a coBeplUeHne HoTapuanbHbIX OENCTBUN, NS KOTOPbIX 3aKOHOAATENbCTBOM
Poccuiickon ®epepaumm npegycmoTpeHa obsizaTenbHad HoTapuanbHas dopma
OOIMPKHOCTHOE NUUO aAMUHUCTPaUMK, B3UMaeT [OCYyOapPCTBEHHYIO MOLWMNHY Mo
CTaBKkaM, YCTaHOBMNEHHbIM 3akoHoaaTenbcTBoM Poccuiickon ®enepaumm o Hanorax u
cbopax (Cratban 333.24. Hanorosoro kogekca Poccunckon ®Pepepauum (4actb
BTOpas).

3a coBeplUeHne HoTapuanbHbIX OENCTBUN, NS KOTOPbIX 3aKOHOAATEeNbCTBOM
Poccuiickon depgepaumm He npegycMmoTpeHa obsizaTenbHas HoTapuanbHast hopma,
AOIMPKHOCTHOE NUUO agMWHUCTpauUM B3UMaeT HoTapuanbHbli Tapudg B pasmepe,
yCTaHOBMEHHOM B cooTBeTcTBUM C TpeboBaHumamu ctatbn 22.1 OcHoB
3akoHopaTtenbcTBa Poccuiickon degepaumm o Hotapmare.

3a HOTapuanbHble  OEWCTBUS, coBepLuaemble BHE noMeLLeHNs
agMUHUCTpauuK, rocyjapCTBEHHas  MOWMHA  ynnadvMBaeTcs B pa3Mepe,
yBeNM4YeHHOM B NosnTopa pasa.

Mpn ypocTtoBepeHUn [OBEPEHHOCTW, BbIJAHHOW B OTHOLUEHUM HECKOSbKMX
nnu, rocyaapCTBEHHas NOLMHa ynnaymMBaeTcs OQHOKPaTHO.

2.12. MakcnmanbHbI CPOK OXMAaHUS B odepean npu nogade 3anpoca o
npeaocTaBNeHNN MyHULMNANbHON yCnyru

Bpemsa oxunaaHua nocetutenen Ans noriyYeHus MyHUUunanbHOW YCNyru He
AOJDPKHO NpeBbiwaTh 15 MUHYT.

2.13. Cpok 1 nopsgok permctpauumn 3anpoca 3asBUTENS O NpPeaoCcTaBreHUn
MYHULMNANbHON YCIyru.

[lOKyMeHTbI, noanexaiwime peructpaumm, AOSMKHbl ObiTb yYTEHbl B XXypHane
perncTtpauumn  BXOOSLLEN KOPPECMNOHAEHUMM B [A€Hb WX MOCTynfneHus, 3a
UCKITIOYEHNEM [AOKYMEHTOB, MOANeXawmx crneumanbHOMy YyyeTy, MOCTYNMBLUMX MO
nouyre.

Ha p[oKkymeHTe B MNpaBOM HWKHEM Yriy nepBOW CTpaHWLbl CTaBATCHA
PErmcTpaunoHHbIA HOMEP MO XypHarny permctpauum BXOASLWEN KOPPECnoHAEHLMN U
Aarta permcrpauum.

[loKyMeHTbl, noanexawjue cneumanbHoOMy YyyeTy, MNOCTynNMBLUME MO MNOYTE,
cHayarna perucTpypyloTcs B XXypHane pernctpauumn BXOASLEN KOppecnoHO4eHUMK, a
3aTeM - B KHUre creumanbHoOro yyera.

[IOKyMEeHTbI, MPUHATBIE Ha NIMYHOM MpuemMe U nognexaiwume cneumanbHoOMy
y4eTy, B XypHane perncrpauumn BXogsen KoppecnoHAEHUMN HE PErMCTPUPYIOTCA.

2.14. TpeboBaHuMss K MOMELWEHMUSIM, B KOTOPbIX MpeaoCcTaBnsieTcs
MyHUUMNanbHasa ycnyra, K 3any OXuaaHus, Mectam Ans 3anoSfIHeHUs 3anpocoB O
npegocTaBNeHnn MyHULMNANbHOM YyCRyrn, MHOPMAUNOHHBIM CTEHAAM C NepeyYHeM
AOKYMEHTOB, HeoOXoauMbIX [Ansi NpefoCcTaBfeHMst MYHUUMMNAanbHOW ycrnyrn, W
obpasuamy uX 3anofHeHusi, B TOM 4ucne K obecnedyeHuo [OCTYNHOCTU AN
WHBaNMOoOB yKa3aHHbIX OObEKTOB B COOTBETCTBUM C 3aKOHOA4ATENbCTBOM Poccumckon
depepaumm 0 counanbHOM 3aWwmTe MHBaNMAo0B

MpepocTaBneHne MyHMUMMNANbLHOW YCNYyrM OCYLIECTBNSAETCA B CrneumnanbHo
BblAENEHHbIX AN 3TUX Lenen nomeLleHnsax AogMMHUCTpaumn (ganee - noMeLLeHus).

Ana 3assutenen (npeactaBuTenen 3asBuTens), OOMKHO ObiTb obecneveHo
yao6CTBO C TOYKM 3PEHUS NeLexXoaHOM AOCTYMHOCTM OT OCTAHOBOK OOLLECTBEHHOrO
TpaHcnopTa.

B cnyyae ecnn umeeTcss BO3MOXHOCTb OpraHvMsaumMm CTOSHKM (NapKOBKW)
BO3Me 3[aHus (CTPOEeHMs), B KOTOPOM pasMeLLleHO NnoMeLleHne, OpraHu3oBbIBaeTCS
CTOsIHKa (MapkoBKka) ANA NUYHOro aBTOMOOWUIBLHOrO TpaHcnopTa. 3a Nofb3oBaHWe



CTOSIHKOW (NapKOBKOW) ANA JIMYHOrO aBTOMOOGWNBHOrO TpaHcrmopTa nnata c
3asBUTENEN He B3UMAaETCS.

[na napkoBKM chneumnanbHbIX aBTOTPAHCMOPTHbLIX CPEACTB WHBANMAOB Ha
Kaxkgon cTtosiHke Bblaendetcs He meHee 10% mMecT (HO He MeHee OAHOro MecTta),
KOTOpble He OOMMKHbI 3aHMMAaTb MHbIE TPAHCNOPTHLIE CPEACTBA.

B nomeweHnsx obecneunBaeTcs cosgaHne nHBanugam ycrnoBun AOCTYNHOCTMU
06BHEKTOB B COOTBETCTBUM C TPEOOBAHNAMMW, YCTAHOBMEHHBIMW 3aKOHOAATENbHBIMU U
WHbIMA  HOPMaTMBHbIMW MPaBOBbIMM akTamMu, B TOM 4uCrfie: BO3MOXHOCTb
OecnpenaTCTBEHHOr0 Bxoda B OObEKTbl WM BbIXOAA W3 HUX; BO3MOXHOCTb
CaMOCTOATENBHOIO MNepenBMKEHNA MO TeppuTopun obbekTa B Uensix Joctyna K
MECTy NpefoCTaBfEHUs ycrnyriu, B TOM 4YUCRe C NOMOLLb0 paboTHMKOB OOBLEKTA,
nNpefoCTaBAWMX YCIYrn; BO3MOXHOCTb MNOCAAKM B TPaHCMNOPTHOE CpeacTtBo W
BbICaZKM M3 HEro nepen BXxoAoM B OOBLEKT, B TOM YMCNE C MUCMNONb30BaHNEM Kpecna-
KOSNAACKM U, NpyM HeOBXoaAMMOCTH, C NOMOLLBbIO paboTHMKOB 06bEKTa; CONPOBOXAEHME
WHBaNMOoB, MMEKLNX CTOMKNME HApYLUEHUS (PYHKLUW 3PEHUS U CaMOCTOATENbHOIO
nepeaBmXeHNs No TeppuTopumn obbEKTa; COOENCTBME MHBaNMAY Npu BXoae B 0OBLEKT
N BbIxoAe W3 Hero, WHOPMUMPOBAHWE WHBaNMaa O AOCTYMNHbIX MapLlipyTax
obLLecTBEHHOro TpaHcnopTa; obecrneyeHne pJonycka Ha OOBLEKT, B KOTOPOM
npegocTaBnaAlTCa  ycnyri, cobakn-npoBOAHWKA NPU  HanMUuMM  LOKYMEHTa,
noaTBepXaarLero ee cneunanbHoe obyvyeHne, BbldaHHOrO No hopme 1 B nopsake,
yTBepXXOAEeHHbIX npukasoM MuHucTepcTBa Tpyda U coumnanbHoM 3awwmTtbl Poccumnckon
depepaumm ot 22 nioHa 2015 r. N 386H (3apernctpmpoBaH MUHUCTEPCTBOM HOCTULINN
Poccunckon ®egepaunn 21 nionga 2015 r., permctpaunoHHsin N 38115).

B cny4yasx, ecnu 3gaHune, B KOTOPOM NpefoCcTaBnsieTcs ycrnyra, HEBO3MOXHO
MONMHOCTBLIO NPUCNOCOBUTL C y4eTOM NOoTpeBHOCTEN MHBANMAOB, COGCTBEHHNKM 3TOrO
30aHNA OO0 €ro PEeKoOHCTPYKUUM WM KanuTanbHOr0 PEMOHTa [LOMKHbl MPUHMMATb
COrnacoBaHHble C OOHUM U3  OOLIEeCTBEHHbIX OO0beaAWHEHUM WHBaNMOOB,
OCYLLECTBNAOLWNX CBOK [OEATENbHOCTb Ha TEPpPUTOPUM MNOCENEHNA Mepbl Ans
obecneyeHnsa gOocTyna MHBaNUAOB K MeCTy npegocTaBneHus ycnyrm nubo, korga ato
BO3MOXHO, o6ecneuntb npegocTaBneHme HeobxoanuMbIX yCryr N0 MECTY XUTENbCTBA
WHBanuMaa unv B ANCTaHUMOHHOM pexume.

B cnyyae npepocraBneHus ycnyrm B apeHayemMbix aAns npeaocTaBneHnst yenyr
3[aHusAX, KOTOpble HEBO3MOXHO MOMHOCTbI MPMCNOCOBUTL C y4eToM noTpebHocTewn
WHBANWAOB, YyYpeXaeHne nNpUHMMAeT Mepbl MO  3aKIYEHUKO  AO0MNOSTHUTENbHbIX
cornaweHun c apengopgateneM nubo MO BKIHOYEHMIO B MPOEKTbl [AOrOBOPOB UX
apeHabl YyCNnoBUM O BbINOMIHEHMM COOCTBEHHMKOM o0Obekta TpeboBaHun no
obecneyeHnto ycrnoBumim 4OCTYNHOCTU ANs1 MHBANWAOB OAHHOMO obbekTa.

Bxog B 3maHune (CTpoeHue), B KOTOPOM pasMeLLeHO MOMELLEHME, OOIMKEH
obecneunBatb cBOOOAHLIM AOCTYN 3asiBUTENnen (npeacrasButenen 3assurtensi), ObiTb
obopyaoBaH ygoGHOM NECTHULEN C MOPYYHAMM, LUMPOKMMW MNPOXodaMu, a Takke
naHgycamu ons nepenskeHns Kpecen-Kossicok.

Ha 3gaHumn (CTpoeHumn), B KOTOPOM pasMeLLEHO NOMELLEHUE, PSAOM C BXOAOM
AOMKHa ObITb pasmMelleHa WHgopmaumoHHast Tabnuyka (BbiBecka), coaepkalias
cnenyoLLyo MHopMaLuuio:

- HAaMMeHoBaHNe AAMUHUCTPALWMN;

- MECTO HaxOXAeHUs 1 lopuandecknin agpec AQMUHUCTpaLn;

- pexxum paboTbl AQMUHUCTPaLUN;

- HoMepa TenegoHoB Ansa cnpaBok AOMUHUCTPaLINN;

- agpeca oduumanbHbIX CauToB aaMUHUCTPALMMN.

dacapg 30aHusa (CTPOEHUS), B KOTOPOM pas3MeLLEeHO NOMELLEHNE, OOIMKEH ObITb
obopynoBaH  OCBETUTENbHbIMM  Npubopamn,  MNO3BONSAWMMU  MOCETUTENSAM
03HaKOMUTLCHA C MHPOPMALMOHHBIMKU Tabnnykamu.
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MomelLeHns npyema 1 Bblaavym JOKYMEHTOB AOSMKHbI NpeaycMaTpmBaTh MecTa
Ana  oXumaaHus, WHOPMUPOBaHMA U MNpuvema 3assutenen (npepcrasButenen
3aasutend). B mectax ana vHopmupoBaHua aormkeH 6biTb obecneveH [octyn
rpaxgaH ans 03HakoMSieHUa ¢ MHopMaLumen He TOSbKO B Yackl Npuema 3asiBlieHUNn,
HO 1 B paboyee Bpems, Korga npuem 3asiBUTenNen He Be4eTCS.

B nomeweHun npuema ” Bbldayn [OOKYMEHTOB opraHu3dyetcs paboTta
CNpaBOYHbIX OKOH B KONMyecTBe, obecneyvmBatoLlemM NOoTpebHOCTU rpaxaaH.

XapakTepuctuku MoMeLleHMn npuvemMa U Bbl4ayn [OOKYMEHTOB B 4acTu
06BbEMHO-NNAHNPOBOYHBIX M KOHCTPYKTUBHbLIX PELUEHU, OCBELLEHWS, MOXapHOW
BesonacHocTw, NHXXEHEepHOro obopyaoBaHus OOIMKHbI COOTBETCTBOBATb
TpeboBaHNAM HOPMAaTUBHbIX OKYMEHTOB, AEUCTBYOLWNX HA TeppuTopun Poccuinckom
depnepaumn.

MomelweHns npuvema Bblgayn OOKYMEHTOB obopyaykTca  cTeHgamu
(cTomkamn),  cogepxawmmm  MHOpMauMlO O  MNOpsAKke  npefocTaBreHus
MYHULMNANbHbIX YCAYT.

B mectax Ons oxugaHus yCTaHaBNUBAKTCA CTyNbA (KpecernbHble CeKuuw,
Kpecna) ans saasurenen (NnpegcraButenen sasasutens).

B nomeweHun npmema u BblgauyM [OOKYMEHTOB BblAenseTcd MecTo Angd
odhopMrieHMs [OOKYMEHTOB, MnpegycmaTpuBatowiee cTtonbl (CTOWKM) C BGraHkamu
3a8BNEeHNN N KaHLEeNSpCKUMN NPUHAANEXHOCTAMM.

B nomeuwleHuax npuema M Bblgayun OOKYMEHTOB MOryT ObiTb pasmMeLlleHbl
nnaTeXxHble TepMUHarbl, MUHU-OUCHI KPEAUTHBIX YyYpeXxaeHun no npuemMy nnatbl 3a
npegocTaBfieHne MyHUUMNanbHbIX YCIyr.

MHdopmaumna o damunmm, UMeHu, OTYeCTBe U [AOIHKHOCTU COTpyOHMKa
AOMUHMCTpaUUM OOMKHA ObiTb pa3MelleHa Ha NYHON MHOPMaLMOHHON Tabnun4yke
1 Ha paboyem mecTe cneumanucra.

,D,J'Iﬂ 3adaBUTENA (I'Ipe/J,CTaBI/ITeJ'IFI 3aFIBI/ITeJ'I$I), HaxoasdLwieroca Ha npueme, OOJMKHO
ObITb npegycMoTpeHo MeCTO And pacKnagkmn AOKYMEHTOB.

Mprem KomnnekTa JOKYMEHTOB, HEODXOANMBIX AN OCYLLECTBIEHUA MyHULMNAanbHOW
ycnyrm no npuceBOoeEHUO agpeca obbekTam HeaABMXMMOCTU, U Bblia4da AOOKYMEHTOB TMpK
Hann4nm BO3MOXXHOCTU OOJIKHbI OCYLLECTBNATLCA B PA3HbIX OKHax (KaGVIHeTaX).

lll. CocrtaB, nocnepoBaTenbHOCTb W CPOKUM  BbINOJSIHEHUSA
aAMUHUCTPATUBHLIX npoueayp (aencTteBun), TpedboBaHUA K NOPSAAKY MX
BbIMOJSIHEHUS, B TOM yucne ocobeHHoCTHU BbIMOSIHEHUA
aAMUHUCTPATUBHLIX NMpoueayp (AeUCcTBUIN) B INIeKTPOHHOU chopme

3.1. MNMpenocTtaBneHne MyHMUMNAnNbHOWM YCryrn BKIOYaET B cebs creayowme
agMUHUCTPaTMBHbIE NpoLeaypbl:

- Mpuem 3asaBUTENS;

- YCTaHOBIEHWE NIMYHOCTU 3a8ABUTENS;

- COBeplLleHue HoTapuanbHOro [JencTBus, NMbO OTKa3 B COBEpLUEHUM
HOTapuarnbHbIX JEUNCTBUMN.

3.2. bnok-cxema npefocTaBneHns MyHUUMNansHOM ycnyru

Brnok-cxema nocnegoBaTenbHOCTM  aAMUHUCTPATMBHBIX — Mpoueayp Mo
NpegoCTaBeHNI0 MyHULMNANbHOM YyCnyr npvBedeHa B npunoxeHun Ne 3 K
agMUHUCTPATUBHOMY pernameHTy.

3.3. MNMpuem 3aasutens

OcHoBaHveM pfns Havana npoBeAeHNs aAMWHUCTPATUBHOW npouenypbl
ABNSIETCA YCTHOE WM MUCbMEHHOe obpalleHne 3aaBuTens. JIM4YHbIA  npuem
3a8BUTENS OCYLLECTBNAETCS LOJPKHOCTHbIMW NMLAMU B COOTBETCTBUM C rpachmkom
npvemMa rpaxgaH. AMUMHMCTpaATMBHas npoueaypa no  NpuUeMy  3asiBUTENS
OCYLLIeCTBNSAETCSA B TeYEHME 5 MMHYT C MOMeEHTa obpalleHnst 3asiBUTENS.



PesynbTtat agMMHUCTPaTUBHOM Npouenypbl: NIUYHbIA NpuemM 3asBuUTens.

3.4. YcTaHOBMEHME NINYHOCTU 3a8BUTENS

OcHoBaHMeM [Ona Havana npoBedeHus aaMUHUCTPaTUBHOW npouenypbl
SABMSETCA NINYHbBIA NPUEM 3aaBUTENS.

[ormKkHOCTHOE nuuo  AOMUMHUCTpPaAUUM MPU  COBEPLUEHUMM HOTapuanbHOro
AENCTBUS yCTaHaBNMBaET NIMYHOCTL rpaXkaaHuHa, NpeacTaBUBLLErO AOKYMEHTHI.

YcTaHoBeHme NMMYHOCTU OOSTKHO MPOM3BOAUTLCH HA OCHOBAHUU JOKYMEHTOB,
yKa3aHHbIX B 2.6. HacTodwero AOQMUHUCTPATUBHOIO perfliaMeHTa.

YpoctoBepeHue NIMYHOCTU 3a8BUTENS OCYLLECTBNAETCA B TeYeHUe S5 MUHYT C
MOMEHTa npuema 3asBuUTens.

Pesynbtat agMuHUCTPaTMBHOW npoueaypbl:  YOAOCTOBEPEHUE  JIMYHOCTU
3aaBuTens.

3.5. CoBeplueHne HoTapuanbHOro 4enCTBUS:

3.5.1. CBnaeTenbCcTBOBaHNE BEPHOCTU KOMUA JOKYMEHTOB W BbIMUCOK U3 HUX

OcHoBaHMeM gns HoTapuanbHOro 3acBWOETENbCTBOBAHUS BEPHOCTU KOMUK
AOKYMEHTOB M BLINMUCOK M3 HUX SIBMASIETCA YCTHOE WNWU NUCbMEHHOE obpalleHue
3aaBuTend.

AOMUHUCTpaTMBHas npoueaypa no HoTapuanbHOMY 3acBUAETENbCTBOBAHUIO
BEPHOCTU KOMUM [OKYMEHTOB W BbIMMCOK M3 HUX MO0 OTKasy B HOTapuarbHOM
3acBMOETENbCTBOBAHMM  BEPHOCTU  KOMUM  OOKYMEHTOB W  BbIMUCOK U3  HUX
ocyllecTBndeTca B TeyeHMe 15 MWHYT C MOMEHTa OKOHYaHWSA YCTaHOBMEHUS
NINYHOCTW 3asBUTENS, HO He no3gHee 20 MUHYT C MOMEHTa obpalleHnsa 3aaBuUTens.

[ofmKHOCTHOE NnUo  AOMWHUCTPAUUKM  CBUAETENLCTBYET BEPHOCTb  KOMUK
AOKYMEHTOB M BbIMUCOK M3 HUX, BblOAHHbLIX OpraHamu rocyaapCTBEHHOW BfiacTn B
COOTBETCTBUM C 3akoHogaTenbCcTBOM Poccuiickon depepaumn, OpUANYECKUMU
nmuamMm, a Takke rpaxgaHamu, npu yCrioBuMM, YTO 3TU LOKYMEHTbl HE NpoTMBOpeYaT
3akoHogaTternbHbIM aktam Poccunckon denepauyum.

BepHOCTb KONMUKU OOKYMEHTA, BblAAHHOrO rpaxgaHWHOM, CBMOETENbCTBYETCS
AOJDKHOCTHBLIM NULOM AAMUHUCTPAUMM B TeX criydasix, Korga noasIMHHOCTb NOANUCU
rpakgaHnMHa Ha [OOKyMEHTe 3acBuaeTenbCTBOBaHa HOTApPUYCOM, OOKHOCTHbLIM
AMUOM OpraHu3aumMm no MecTy paboTbl, yy4edbl WU KXUTENbCTBA rpaXXaaHWHa,
AOIDKHOCTHLIM ~ JIMLIOM ~ MECTHOrO  CamMoyrnpaBfeHus,  OOSMKHOCTHbIM  FIULOM
KOHCYNbCKOro yupexaeHus Poccuickon egepaumm.

CeupgetenbcTByeMasa Konusi OOKYMEHTa MW BbINMCKA M3 HEro CnuyaeTcst C
NOOMMHHUKOM  [OKYMEHTa. TeKCT KOnMuM [JOSKeH [JOCMOBHO COOTBETCTBOBATb
NOAMNHHWUKY.

[omKkHOCTHOE nuuo AAMUMHUCTPaUMM NPU CBUOETENbCTBOBAHMM BEPHOCTU
KOMMA OOKYMEHTOB W BbINMUCOK W3 [OOKYMEHTOB YCTaHaBNMBAET JIMYHOCTb
rpaxxgaHuHa, npeacTtaBMBLUErO LOKYMEHTbl, MpW 3TOM JNUYHaa siBKa Bnagenbua
OOKYMEHTOB He TpebyeTcs.

BepHOCTb KOMUW C KOMMM [OOKYMEHTa CBUAETENLCTBYETCA AOSMKHOCTHBLIM
nmuom AQMUHMUCTPaLUK NpK YCroBUKU, €Crn BEPHOCTb KOMNUK 3acBMOETENbLCTBOBAHA B
HOTapuanbHOM MNOPSAOKE WM KONUS [OKYMEHTa BblgaHa HpUANYECKUM NULOM, OT
KOTOPOro MCXoauT NOANMHHBIA OOKYMeHT. B nocnegHem crnyvae konua OOKyMeHTa
AOMMKHa ObITb M3roToBrEeHa Ha OnaHke AaHHOro HPUAMYECKOro nuua, CKpernreHa
OTTUCKOM €ro nedaTtu, a TaKke MMeTb OTMETKY O TOM, YTO MNOASNMMHHBLIA OOKYMEHT
HaxoauTCs Y IOPUANYECKOro nuua.

[loKyMeHTbI, NnpeacTaBneHHble ANs CBUAETENbCTBOBAHNSA BEPHOCTU KOMUIA UK
BbINMNCOK M3 HMUX, OObEM KOTOPbIX MpPEBbIWAET OAMH NINUCT, AOMKHbI OblTb MNPOLUNTHI,
NPOHYMepPOoBaHbl U CKpensieHbl OTTUCKOM MeYyaTn opraHu3aumm, OT KOTOPOW UCXOOAT
AOKYMEHTBHI.
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BepHOCTb BbINMNCKN MOXET ObITb 3aCBMOETENLCTBOBAHA TONLKO TOrAa, Koraa B
AOKYMEHTE, U3 KOTOPOro AefiaeTcd BbINUCKA, COAEPXKATCHA pPELUEHUS HECKOJSTbKUX
OTAENbHbIX, HEe CBA3aHHbIX Mexay cobon BonpocoB. Bbeinucka pomkHa
BOCMNPOM3BOANTL MOSHbIN TEKCT YacTu AOKYMEHTAa Mo onpenernieHHOMY BOMpPOCY.

CBnaeTenbCTBYss BEPHOCTb KOMWWA  AOKYMEHTOB UM BbIMUCOK W3 HUX,
AOJDKHOCTHOE NnUOo AAMMHUCTpAUUKM He MNOATBEPXKOAET 3aKOHHOCTb COoAepXXaHusi
AOKYMEHTa, COOTBETCTBME U3MOXEHHbIX B HEM (PAKTOB AENCTBUTENBHOCTU, INYHOCTb,
AeecrnocobHOCTb WM MOMIHOMOYMS MOAMMCABLUMX €ro  nuy, NpaBoCnOCOBHOCTb
IOPUANYECKOro Nnua, OT KOTOPOro UCXOANT JOKYMEHT.

3.5.2. YoocToBepeHue JOBEPEHHOCTH

OcyuwlecTtBnsietca B Te4eHne 25 MMH, C MOMEHTa OKOHYaHUS YOOCTOBEPEHUSN
NINYHOCTU 3asBUTENS, HO He no3aHee 40 MUHYT C MOMEHTa obpalleHns 3aaBuTens

Bpema oxuagaHus 3assutend Ans nosiyvYeHus MyHUUMNanbHOW YCINyrn He
AOIMKHO npesblWwaTb 15 MUHYT.

YpaocTtoBepeHme JOBEPEHHOCTM COBEpLUAETCSA Npu NPeabsBieHnM JOKYMEHTA,
yOOCTOBEPSAOLWEr0 JfMYHOCTb W ynnaTe rocygapCTBEHHOW nownuHbl. Onnata
HOTapuanbHOro AeNCTBUS MNPOM3BOOUTCA B nopsgke, yCTaHoBNEHHOM cT. 333-24
Hanorosoro kogekca Poccuinckon ®enepaumm

Mpn coBeplueHMM YOOCTOBEPEHUS AOBEPEHHOCTM MPEeAOCTaBNATCA NbroTbl
Nno ynnate roCnowWnuHbl Anst OU3NYECKUX N IOPULONYECKUX UL, YCTaHOBMEHHbIE
nognyHktamu 11, 12 cratbm 333-35, cratben 333-38 HanoroBoro kogekca
Poccuinckon ®epepaunn.

Mpn  ypocToBepeHMM  OOBEPEHHOCTEN  BbISICHAETCA  [4eeCnoCOBHOCTb
PU3MYECKMX NUL,, YH4ACTBYIOLMX B COBEPLUEHMM HOTapuanbHOro aencreus. B cnyyae
yOOCTOBEPEHUST OOBEPEHHOCTU OT MMEHW HOPUAMYECKOTO fMua NPOBEPSIOTCS €ro
NpPaBoCMNOCOBHOCTb, a TakKe NONTHOMOYMS €ro NpeacTaBuUTENS.

Mpn  BbLIACHEHMM  OEecnocobHOCTM  rpakaaHWHa  AOSMKHOCTHOE  NULOo
AOMWHUCTPALUKN OOIMKHO UCXOAUTb U3 TOrO, YTO:

B COOTBEeTCTBMM CcO cTatben 21 [paxgaHckoro kogekca Poccuinckon
depgepaumm aeecnocobHOCTb rpaxgaHMHa BO3HMKAET B MNOSHOM o6beme C
HACTYyNnNeHMEeM COBEpPLUEHHONETUSA, TO €CTb N0 AOCTMXKEHUMM BOCEMHALUATUIETHEro
BO3pacTa;

B Cry4yae, Korga 3akoHOM [ornyckaeTcsa BCTynneHue B Gpak OO AOCTMXKEHUS
BOCEMHagUATU NET, rpaXaaHwH, He AOCTUrMKM BOCEMHaALATUIETHEro BO3pacTa,
npuobpeTtaeT AeecnocobHOCTb B NOIHOM 06beMe CO BpeMeHU BCTyNNeHus B 6pak.

B nogrteepxgeHne NOSHOMOYMA NpencTaBUTENS  IOPUAMYECKOro  nuua,
MMEIOLLIEro NpaBo AencTBoBaTb 6e3 JOBEPEHHOCTU OT MMEHM HPUANYECKOro nuua,
AOJMKHOCTHOMY Ny AOMUHUCTPaUMN OOMKHbI ObITb NpeacTaBeHbI:

- ydpeauTenbHble JOKYMEHTbI OPUANYECKOro Nnua;

- OOKyMeHTbl, noarBepxpatowme usbpaHue (HasHayeHuwe) npencraBuTens
OPUANYECKOrO LA, COCTaBfeHHble B COOTBETCTBUW C MNOPSOAKOM  M3bpaHus
(HasHa4eHus1), yCTaHOBMEHHbIM YCTAaBOM OPUANYECKOro nuua (Hanpumep, NPOTOKOS
obuwero cobpaHud, NpoOTOKON 3acefaHust npaBfeHns o6 m3bpaHun (HasHayYeHun),
npukas 0 Ha3Ha4YeHUM OUPEKTOPOM (reHeparbHbIM UPEKTOPOM).

B noaTteBepxgeHue NOMHOMOYWIA NpeacTaBUTENS  HOPUAMYECKOro  nuua,
AENCTBYIOLWEro MO [OOBEPEHHOCTU HPUANYECKOTO nuua, AOJMKHOCTHOMY nuuy
AOMWHUCTPaALUKN OOMKHbI ObITb NPpeacTaBneHbl:

- yupeauTenbHble JOKYMEHTbI FOPUANYECKOro Nnua;

- [JOBEPEHHOCTb OT WMEHM HPUANYECKOrO §nuua 3a NoANUCbID  ero
PYKOBOAUTENS WU MHOMO nvua, YMNONIHOMOYEHHOIO Ha 3TO ydpeauTenbHbIMK
AOKYyMEHTaMu, C NPUNOXEHNEM OTTUCKA NeYaTn 3TOM opraHu3aLmu.
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B oTHOoweHun usnyecknx nvy B TEKCTe HoTapuanbHO YOOCTOBEPAEMOro
AOKYMeHTa ykasblBaloTcs haMunnsg, UMsA, OT4ecTBO (MocnegHee - Npu Hanuyuu),
Agata M MeCTO pOXOEHUsS, T[paXOaHCTBO, MOJSl, HaMMEHOBaHWE W PEKBU3UTHI
AOKYMEHTa, YAOCTOBEPSAIOLLErO NIMYHOCTb, apec MecTa XUTernbCcTBa.

B oTHOWweHWn topngnyeckoro nuua B TEKCTe HOoTapuasnbHO yOOCTOBEPSEMOro
AOKYMEHTa yKasblBalOTCA MOSIHOE HauvMeHOBaHue, WOEHTUUKAUMOHHBLIN HOMep
HarnoronnaTesbLlnKa, OCHOBHOW rOCYAapCTBEHHbIN perncTpaumMoHHbIA HoMep, AdaTta
rocygapCTBEHHOW perucrTpaumm, HammeHoBaHWe OpraHa, OCYLEeCTBUBLUEro TaKyro
perucTpauuio, Ko npUYMHbI MOCTAHOBKM Ha Yy4yeT, agpec (MecTO HaxoXOeHus)
NMOCTOAHHO [OEWCTBYIOLLEro WCNOSIHUTENbHOro opraHa (B criydyae OTCYTCTBUS
NOCTOSIHHO AEWCTBYIOLLEr0 WCMNOMHUTENBHOIO OpraHa - WMHOro opraHa wnu nvua,
MMeLNX NpaBo AeNCTBOBATbL OT UMEHU IOpUaNYECKOro nuua 6e3 JOBEPEHHOCTN).

[loBEPEHHOCTBIO NPU3HAETCHA NMUCbMEHHOE YNOoSTHOMOYKNe, BblaBaemMoe O4HUM
AMUOM Opyromy nvuy unu apyrum nuuam ana npeacraButenscTBa nepen TpeTbMMin
nmuamu.

[loBepeHHOCTb JOIMKHa coaepKaTb:

1) HaumeHoBaHue - "[loBepeHHOCTL" ;

2) ykasaHne Ha MeCTO ee COoBepLUeHNs (ropo (ceno, Nocenok, pamoH), Kpawn,
obnacTtb, pecnybnuka, aBTOHOMHass 0b6racTb, aBTOHOMHbIA OKPYr MOJSIHOCTLIO). B
crnyyae yaoCTOBEpPEHUS JOBEPEHHOCTU BHE MOMELLEHUS MECTHOW agMUHUCTpaumm
U NoceneHns - agpec yaoCTOBEPEHUS;

3) naty ee coBeplleHUs. Yucno, mecsl n rog coBeplleHUss OOBEPEHHOCTU
yKasblBaloTCa nponucblo. [oBepeHHOCTb, B KOTOPOM He yKasaHa pJaTta ee
COBEpLUEHNs, HUYTOXHA. Ecnn B JOBEPEHHOCTN He yKa3aH CPOK ee OeNCTBUS, OHa
COXpaHsieT Ccuiny B TevyeHWe roga Cco [HA ee coBepweHus. [JoBepeHHOCTb,
npegHasHavyeHHas AN COBEepLUEeHUs OeWUCTBUM 3a rpaHuuen u He cojepxawiasi
yKasaHue O CpoKe ee OeUCTBUHA, COXpaHAeT Ccuiy 40 ee OTMEHbl NUUOM, BblAaBLUMM
AOBEPEHHOCTD;

4) cBegeHus o NnpeacTaBnseMoM 1 npeacrasuTene.

5) nonHoMouus, nepegaBaemble NPeaCTaBUTENIO;

6) noanucek npefcraensgemMoro. [JoBepeHHOCTb OT UMEHWN HPUANYECKOrO nuua
noanncbLIBaeTCa ero pykoBoaUTENEM MU UHbIM JFIMLOM, YNOSTHOMOYEHHbIM Ha 3TO B
COOTBETCTBUU C 3aKOHOM U y4peanTerbHbIMU AOKYMEHTaAMM.

B TekcTe OOBEPEHHOCTU OT MMEHU PU3NYECKOro Nnua SOMKHbI ObiTb YKa3aHbl
MeCTo W JaTa ee cocTaBfeHusa (nognucaHus), damunusi, umsi, oT4yecTBo (Mpwu
Hanu4un), gata u MecTo POXAEHWUd, rpaxdaHCTBO, MOM, agpec MecTa XUTenbCTBa
unu mecta npebbiBaHUSA nvua, BblAaBLIEro JOBEPEHHOCTb, a Takke nvua, Ha M4
KOTOpPOro oHa BblaaHa.

B TekcTe [OOBEPEHHOCTM OT WUMEHWU PUOANYECKOrO nNuua LOSMKHbI ObITb
yKasaHbl: MECTO M faTa ee cocTaBrieHus (noanucaHnd), HammeHoBaHme, ppMeHHoe
HanMeHoBaHwue tOPUANYECKOro niua, NOEHTUPUKALMOHHBLIN HOMeEp
HanoronnaTenbLMKa, OCHOBHOW rOCYyapCTBEHHbIA pPerncTpauuoHHbIn HOMep, AaTa
rocygapCTBEHHOW perucTpauum, HauMeHOBaHWE oOpraHa, OCYLIECTBUBLLENO TakKyto
perucTpauuio, Ko rMpuyMHbl MOCTAHOBKM Ha YYeT, agpec B rnpejernax Mecrta
HaxOXOEeHWs IopUaNYECKoro nuua, ykasaHHbli B EAMHOM rocyaapCTBEHHOM peecTtpe
opugndecknx nuy, dammnusa, MMs, OT4eCTBO (MpWM Hanuuuu), gata u MecTo
POXOEHUSA, rpaXkgaHCTBO, MOJI, agpec MecTa XUTenbCTBa UM MecTa npebbiBaHUA
niua (nuu, AEeNCTBYHOLWMX COBMECTHO UNWN pa3fenbHO), YNOMHOMOYEHHbIX BbICTYNaTb
OT MMEHW OPMANYECKOTO LA, a TakkKe nvua, Ha UMSA KOTOPOro OHa BblaaHa.

B oTHOweHnn msnyeckoro nvua B JOBEPEHHOCTU PEKOMEHOYeTCs yKasblBaTb
WHble CBEeOEeHUs, WHOUBMAOYyanusupyloLwme NUYHOCTb, B YaCTHOCTWU, AaTy U MecTo
POXAEHUN; JaHHble AOKYMEHTa, YAOCTOBEPSAOLWEro NMMYHOCTb.



[loBEPEHHOCTb TaKXe MOXEeT coAepxaTb CPOK, Ha KOTOpbIA OHa BbldaHa W
ykaszaHme Ha npaBO WnM 3anpet nepefoBepusi, BO3MOXHOCTb MMM 3anpet
nocneymLlero nepegoBepus.

M3noxeHne nOMHOMOYMN B AOBEPEHHOCTM HE OOSMPKHO BbI3blBaTb pasfiyHoe
NMOHMMaHWue.

He ponyckaetcs ygoctoBepeHne OOBEPEHHOCTEN Ha COBepLUEHME OEeNCTBUN,
KOTopble B CuIly 3akoHa MoryT ObiTb COBeplleHbl TONbKO nn4HO. Hanpumep,
coBepLUeHWe 3aBeLlaHns Yepes npeactaButens He JonyckaeTcs.

lMonHoMo4Ms, N3NOXEHHbIE B AOBEPEHHOCTU, HE MOTYT BbIXOAUTbL 3a Npeaensbl
npaBoOCNOCOBHOCTN  MpeacTaBnsemMoro, NpPeagyCMOTPEHHOW  3aKOHOOATerbCTBOM
Poccunckon ®epepaunn.

[OomKHOCTHbIE NUua AOMUHUCTPaUUN BnNpase yAOCTOBEPATb JOBEPEHHOCTU OT
WMEHM OL4HOrO UM HECKOMbKNX UL, HA UMSI O4HOIO MM HECKOMbKNX JnL.

[loBepeHHOCTb MOXeT OblTb BbldaHa HECKONbKMMU IMUaMm COBMECTHO WU
MOXeT ObITb ydocToBepeHa TOMbKO B TOM  criydae, e€Ccnu  OencTBus,
npeaycMOTPEHHbIE JOBEPEHHOCTbIO, KacalTcs OOHOPOAHbIX MHTEPECOB BCEX L,
BblalOLWMX OOBEPEHHOCTb (Hanpumep, JOBEPEeHHOCTb Ha BefeHue OOHOoro gerna B
cyge).

B cnyyae Bblgaun OOBEPEHHOCTU HECKOMbKUM MpeacTaBUTENAM KaXabld U3
HUX obnagaet NOMHOMOYMSAMU, YKa3aHHbIMW B JOBEPEHHOCTU, €CNl B AOBEPEHHOCTU
He NpeayCMOTPEHO, YTO NpeACTaBUTESNIM OCYLLECTBNAOT UX COBMECTHO.

[loBepeHHOCTM  OT  MMEHW  HEeCOBEpLUEHHONETHUX, He  OOCTUrnX
YyeTblpHagUaTW feT, a Takke OT UMEHU rpaxaaH, NpU3HaHHbIX B cyaebHoM nopsaake
HegeecnocobHbIMM, MOFyT coOBepLlaTtb TOMbKO WX poautenu (yCbIHOBUTENMN),
onekyHbl. B [OBEpeHHOCTsIX, BbldaBaeMblX pPoOAUTENAMU  (YCbIHOBUTEMSMN),
OneKkyHamu OT UMEHU HEeCOBEPLUEHHOMNETHUX, He OOCTUrIMX YeTblpHaguaTtu neT, U
HefeeCcnocOobHbIX rpaxaaH, He MOryT coAepXaTbCs MOSIHOMOYMUS ApYrux nuy, Mo
COBEPLLEHUIO COEOK.

[loBEPEHHOCTM OT MMEHN HECOBEPLLUEHHOSIETHMX B BO3pacTe OT YeTbipHaauaTu
A0 BOCEMHaAuaTh neT yaoCTOBEPATCSA NPU HANMYnMmM NMCbMEHHOMO COrfnacus Kak Ha
BblAady OOBEPEHHOCTU, TaK U Ha COoBepLleHne NpedyCMOTPEHHbIX B HEN COEMNOK UX
3aKOHHbIX NpeacraBuTenen - poguteneun, yCblHOBUTENEN UMK NnoneyvymTenen.

Bes cornacua 3akoHHbIX NpeacTaBuTeNen Ha coBepLleHne caenkm MoryT ObiTb
yOOCTOBEPEHbI JOBEPEHHOCTH:

Ha pacnopsbkeHue 3apaboTKoM, CTUNEHANEN U MHBIMWU JOXO4aMW;

Ha OCyLleCTBreHWe MpaB aBTopa MNPOU3BEOEHUS HayKku, nuTepaTypbl Unu
NCKYCCTBa, W300peTeHuMst UMM MHOMO0 OXPaHSAEeMOro 3aKOHOM pe3ynbTaTa CBOeu
WHTENNEeKTyanbHOW OeATENbHOCTY;

Ha pacnopshkeHne BKnagamum B KPeOUTHbIX OpraHn3aumsx;

Ha coBepLueHne MenKnx BbITOBbIX CAENOK, a TakkKe CAENOK, HanpaBeHHbIX Ha
0e3B0o3Me3gHOe NnosiydYeHne BbIrogbl, He TpebyrowmMx HoTapuanbHOro y4oCTOBEPEHUS
nmbo rocyaapCTBEHHON perncrpauuu.

[oBepeHHOCTb, BblgaBaeMass B MNopsagke  nepenoBepusi,  NoanexuT
yOOCTOBEPEHUIO NO NpeacTaBfieHNn OCHOBHOW AOBEPEHHOCTU, B KOTOPOW OroBOPEHO
npaBo nepegoBepud, nMbo no npeacTaBneHUM [okasaTenbCTB TOro, 4TO
npeacraButesls MO  OCHOBHOM [OOBEPEHHOCTUM BbIHYXOEH K 39TOMY CUIIOH
0bCTOATENLCTB ANSA OXpaHbl MHTEPECOB BblABLUEr0 [OBEPEHHOCTb (Hanpumep,
Tshkenass 6OonesHb npegcraBuTens, CcTuxuriHoe 6encTtBue, B CBA3WM, C YeEM
npeacTaBUTESNlb HE MOXET BbIMOMHUTL NMOPYYEHME) U LOBEPEHHOCTb HE 3anpellaet
nepegosepuve. [JoBepeHHOCTb B Mopsgke nepefoBepus He OOfKHa cogepXaTb B
cebe 6onbLue npas, Yem NpeoCcTaBieHo N0 OCHOBHOW JOBEPEHHOCTMU.



Ecnn wHoe He yka3aHO B [J0OBEPEHHOCTU WM HEe YCTAHOBMEHO 3aKOHOM,
npegcTaBuTenb, NepeaaBLUni NOSIHOMOYMS APYroMy nuuy B nopsigke nepegosepus,
He yTpayMBaeT COOTBETCTBYHOLLNX NOTHOMOYNNA.

Cpok gencteus 4OBEPEHHOCTU, BblAaHHOW B NOPSAKE NepeaoBepusi, He MOXeT
npesbILaTh CpoKa AENCTBUSA JOBEPEHHOCTU, HA OCHOBaAHMMN KOTOPOW OHa BbldaHa.

B poBepeHHOCTU, yOOCTOBEPSEMON B MOPsSiAKE NepenoBepusi, AOMKHbI ObiTb
yKa3aHbl peKBU3UTbI JOBEPEHHOCTU, HA OCHOBaAHUW KOTOPOM OHa BbldaHa.

Mepenaya NOAHOMOYMI NULOM, MOMYYUBLLUMM 3TU MOSHOMOYMS B pe3yrnbTaTe
nepenoBepuvsi, ApyroMmy nuuy (nocrnegyrouiee nepegoBepue) He O0MNycKkaeTcs, ecnu
WHOE He npeayCcMOTPEHO B MepBOHaYarbHOWM OOBEPEHHOCTU WKW HE YCTaHOBIEHO
3aKOHOM.

[loBEPEHHOCTb MOXET ObITb OTMEHEHA NIMLIOM, BblAaBLUMM €€, UNWU OOHUM U3
nuy, BblOAaBLUMX [OOBEPEHHOCTb COBMECTHO, MpM 3TOM OTMEHa [OOBEPEHHOCTU
coBepLuaeTca B TOM ke ¢hopme, B KOTopon Obina BblgaHa LOBEPEHHOCTb, NiMbo B
HOTapuanbHoOu hopme.

JInyo, KoTopoMy BblaaHa OOBEPEHHOCTb, BO BCSAKOE BPEMSI MOXET OTKa3aTbCs
OT NOSIHOMOYMI, a NULO, BblAaBLlee JOBEPEHHOCTb, MOXET OTMEHUTbL JOBEPEHHOCTb
UnNn nepegoBepue, 3a  UCKIKOYEHMEM Cryvasl, €Cnv [LOBEPEHHOCTb SIBMSIETCA
0e30T3bIBHON. bBe30T3blBHAs [OOBEPEHHOCTb MOXET OblTb BbldaHa TOMbKO Mpu
OOHOBPEMEHHOM HanuuMn OBYX YCMOBWUA: [OOBEPEHHOCTb BblOAETCA B LEnsx
ncnonHeHns wunm obecnevyeHns uUcnonHeHnsa obsaszaTenbcTBa nNpeacTaBnseMoro
nepeg npeacraBuTenemM unuv nuuaMmn, OT UMEHM WANM B MHTEpPEcax KOTOPbIX
AencTByeT npeactaBuTenlb U JOBEPEHHOCTb BblAAeTCHA B Criyvasx, ecnv Takoe
00513aTeNbCTBO CBA3AHO C OCYLLECTBIIEHNEM NPEanpPUHUMATENBCKON OEeATENBHOCTN.

B AOMuWHUCTpaumm OOMmMKHa BECTUCH peecTpoBasi KHUra yyeTta HoTapuaribHbIX
OEeNCcTBuMM, B T.M. [OOBEPEHHOCTEN, YOOCTOBEPEHHbLIX [OOSMKHOCTHbIMU NULAMMU
AOMUHUCTpaUu.

PeectpoBasd kHuMra ydeta [[OfkHaA OblTb  NPOLWHYpOBaHa,  JIUCThI
NPOHYMepOBaHbI. 3anucb O KONMMYECTBE NIUCTOB [OSMKHA ObiTb 3aBepeHa nognucbio
rnaebl ADMUHUCTPaLMK C NPUITOXEHNEM OTTMUCKA nevaTt AQMUHUCTpaLNN.

Pernctpauuss HoTapuManbHOro OEeWCTBUMSI B peecTpe  npoun3BoamTcs
AOJDKHOCTHBLIM NMMUOM AOMUHUCTPaALNN YepHUNamMn (LUapuUKOBOW PYYKOWN) CUHETO UK
P1MONeToBOro LBEeTa U TONbKO MOCMe TOro, Kak yaocToBepuTenbHad Haanucb Unm
BblJaBaeMblA OOKYMEHT MM MoAanuMcaHbl. 3anucb KapaHgawomM W MNO4YMCTKA B
peecTpe He JonycKakTCs.

HoTapuanbHble OEeNCTBUA COBEpLUAOTCA B MNOMELLEeHUN ALMUHUCTpauunn.
HoTapuanbHble AencTemst MOryT ObiTb COBEpPLUEHbI BHE NoMeLLeHns AgMUHUCTpaLmm
B UCKITOUMUTENbBHBIX Cryvasix - €Cnv rpaxnaHe, Ans KoTopbiX OHM COBEpLUAlTCs, B
CBS3M C TSHKENOoWn B0MNe3Hbo, MHBANMAHOCTHLIO UK NO OPYTON YBAXKUTENbHON NPUYNHE
HEe MOryT sIBUTbCS B MomelleHne AamuHuctpauuun. Ecnm HoTapuarnbHble OeNCTBUS
COBepLUaTCA BHE nomeleHnss AQMUHUCTpaLMK, TO B YOOCTOBEPUTENBHON Hagnucu
Ha [OOKYMEHTE W B peecTpe [And perucrpauum HoTapuanbHbIX OenUCTBUN
3an1cbiBaeTCcsl MECTO COBEpPLLEHUSI HOTapmnanbHOro 4ENCTBUA C YKkasaHWeM agpeca.

3.5.3. CBuaeTtenbCcTBOBaHNE NOANMMHHOCTM NOAMNUCK HA OOKYMEHTaxX

AOMUHUCTpaATMBHas npoueaypa no  CBUAETENbCTBOBAHWMIO  MOASIMHHOCTU
noannCcKM Ha AOKYMEHTax OCYLEeCTBMSETCA B TeyeHne 25 MUH, C MOMEHTa OKOHYaHuUs
YOOCTOBEPEHUSA JUYHOCTM 3asBuTensi, HO He nosgHee 40 MUMHYT C MOMEHTa
obpalleHna 3aaBuTens.

HormKHOCTHOE NULO AOMUHUCTPAUUKM CBUAETENBCTBYET NOASIMHHOCTL NOLMUCHK
Ha [OKYMEHTe, coaepXaHue KOTOPOro He MPOTUBOPEYUT 3aKOHOLATESbHbIM aKTam
Poccunckon ®depepaumn (Hanpumep, Ha 3asiBfieHMM B HOTapuasnbHYH KOHTOPY,
CBAA3@aHHOM C OQXOPMIIEHMEM HACMEACTBEHHbIX MNpaB, 3asBMEHUN, CBA3AHHOM C



npaBoOM COOGCTBEHHOCTM Ha MMyLLECTBO (06 OTKase OT MpeMMyLLeCTBEHHOro npasa
NMOKYNkKn W fp.), 3asiBfieHMU, CBA3AHHOM C CEMEWHbIMM MPaBOOTHOLLUEHMSMU (O
cornacum Ha pacTtopxeHune 6paka, 06 yCbIHOBMEHMUW, O HAa3HA4YeHUM ONeKkyHa u ap.).

He ponyckaeTcs cBuaeTensCcTBOBaHMEe NOLAMMHHOCTM NOANUCK Ha AOKYMEHTaX,
npeacrasnsaowWmMx cobon copepxaHue COenkn, 3a UCKIYEHWEM  Chy4Yaes,
npeayCMOTPEHHbIX 3aKOHOM (4acTb BTopas ctatbu 80 OcHoB).

[OfMKHOCTHOE NUUO oOpraHa MeCTHOro camoynpaBsfieHusi, CBUOETENbCTBYS
NOAMMHHOCTL MOANUCK, HE YAOCTOBEPSiET (PaKTOB, M3MNOXEHHbLIX B OOKYMEHTe, a
NUWb NOATBEPXKAAET, YTO NOANUCL cAenaHa onpeaeneHHbIM JINLOM.

[ormKkHOCTHOE NUo AOMUHUCTPAUUK, CBUAETENLCTBYS MNOANIMHHOCTDL NOAMUCU
nMua  Ha 6aHKOBCKOW KapToOyke, [AOSMKHO PYKOBOACTBOBATLCA  MHCTpyKUuMen
LlenTpanbHoro 6aHka Poccurckon ®epepauum ot 30.05.2014 N 153-U "O6 oTKpbITUN
N 3aKpbiTUM BGAHKOBCKMX CYETOB, CYETOB MO BKMagam (4eno3vTtam), Oeno3UTHbIX
cyeTtoB" (3apeructpmpoBaHa MwuHioctom Poccumn 19.06.2014, pernctpaumoHHbin N
32813).

Ecnn 3a cBuaeTenbCTBOBAHMEM MNOLSMHHOCTM MNOAMNUCKM Ha OOKYMEHTEe
obpatnncsa rpaxgaHwH, KOTOpPbIN B CUIy (OU3MYECKUX HEeOOCTaTKOB, TSKENon
OONEe3HNn MNU HErpamoTHOCTU HE MOXET COOCTBEHHOPYYHO MNoANMcaTb AOKYMEHT,
AOKYMEHT MO ero npocbbe MoxeT OblTb noanucaH ApyruM rpaxgaHWHOM Mo
npasunam, npegycMoTpeHHbIM NMYHKTOM 13 UHCTpyKUunW.

B cnyyae nognucaHus [OOKyMeHTa npegctaButenemM (Ou3n4eckoro unm
IOPMANYECKOrO Nnnua, B TOM YnCne OEWCTBYHOLMM B CUY 3aKOHa, NPOBEPSIOTCS €ro
NOSIHOMOYNS, O YeM fenaeTcs oTMeTKa.

3.5.4. YpoctoBepeHne cBedeHUM O nvuax B Cryvasix, NpenyCMOTPEHHbIX
3akoHogaTtenbcTtBoM Poccuickon ®eagepaumm

AOMUHUCTpaATMBHas npouegypa no CBUAETENbCTBOBAHWIO  MOASIMHHOCTU
noanucyn Ha SOKYMEeHTax OCyLLeCTBNAeTCs B TedeHne 25 MWH, C MOMEeHTa OKOHYaHUSA
YOOCTOBEPEHUSA JNUYHOCTM 3asBUTENsl, HO He no3gHee 40 MMHYT C MOMEHTa
obpaleHna 3asBuTens.

depeparnbHbIM KOHCTUTYLIMOHHBIM 3aKOHOM, dheaepanbHbiM 3aKOHOM, 3aKOHOM
cybbekta Poccunckon ®defepauumn MoxeT ObiTb NpegycMOTPeHo, 4To  npu
nposegeHMn BbIGOPOB B OpraH rocyaapcTBEHHOM Bnactu cybbekta Poccuiickomn
degepaummn, npu BbIOBUXKEHUN MHULMATUBLI NpoBeAeHus pedepeHagyma cybbekTa
Poccunckon depepaumn kaHgugat, nsbupatenbHoe oObeanHEHWe, MHMUMaTUBHAasA
rpynna no npoBefeHu0 pedepeHayMa o00s3aHbl COCTaBUTb WM NpeacTaBuTb B
KOMMCCMIO CMNCOK N, OCyLLecTBnaBLUMX cOop noanucen nsbmnpatenen, y4acTHUKOB
pedepeHaymMma, HOTapuanbHO YAOCTOBEPUTb CBEOEHMS O nuuax, OCYLeCTBASBLUNX
cbop noanucen, U NOANUCK ITUX NUL, a TaKkKe NpPeacTaBUTb B KOMUCCUIO CMMCOK
yKasaHHbIX N1l B MalMHOYMTaeMoM Buae no opme, yCTaHOBIIEHHOW KOMWUCCUEN,
opraHusyowen Bblbopbl, pedepenaym (NyHKT 16 ctatbm 37 depepanbHOro 3akoHa
oT 12.06.2002 N 67-®3 "O6 OCHOBHbIX rapaHTUsaX M3bupartenbHbIX NpaB U nNnpasa Ha
yyacTue B pedbepeHayme rpaxaaH Poccuiickoit egepaummn”),

3.5.5. TlpuHATME AOMKHOCTHBIM NUUOM AOMUHMCTPAUUM Mep MO OXpaHe
HacnegCcTBEHHOro uMMyllecTBa nMyTeM MPOU3BOACTBA OMUCU  HacnegCcTBEHHOro
nMyuiectea

[omkHOCTHOE NMUO AAMUHUCTPALMKM NO COOBLLEHWUIO rpaXaaH, opuandeckmnx
nny, nMbo No cBoen MHMUMaTUBE MPUHUMAET Mepbl MO OXpaHe HacneacTBEHHOro
uMmyLlecTBa, Korga 9TO HeobxoaMmMO B MHTepecax HacnegHuWkoB, OTka3 oOT
nonyyatenen, KpeauTopoB UK rocygapcTea.

B cnyyae Heob6xoanMMOCTM UM NO NOPYYEHUIO HOTapuyca No MEeCTy OTKPbITUS
HacnencTea (ganee - NoOpyyYeHue HoTapuyca) AOSMKHOCTHOE Nnuo AOMUHUCTpaLmn
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NPUHUMaeT Mepbl NO OXpaHe HacneaCTBEHHOro MMyLlecTBa NyTemM Npou3BOACTBA
ONUCK HacneaCcTBEHHOrO NMYyLLIECTBA.

[ormkHoCcTHOEe  nMuo  AOMUHUCTPaUMK, TMPUHSB  Mepbl MO OXpaHe
HacneaCTBEHHOrO MMyLLLECTBa, cOObLLaeT HOTapuycy O MPUHATMM YKas3aHHbIX Mep
nyTeM HanpasfieHUs1 aKkTa OnMcKn HacnegCcTBEHHOro NMyLLLleCcTBa.

MopyyeHne HoTapuyca saBnsieTcs  obaAsaTenbHbIM -+ AN UCMNOJSTHEHUS
AOSMKHOCTHbLIM NMUOM AOMUHUCTPaLNN.

Mpn Hanuuun y [OOMKHOCTHOrO nuua AMUHUCTpauMM CBeeHUn O
BO30Oy>XAEeHMM B OTHOLLUEHMM Hacnegopartens Nnpon3BoAcTBa No geny o 6aHKpoTCcTBe
ONUCb HacneacTBEHHOIO MMYLLECTBA UM HE NPOMU3BOAUTCS.

[ormKkHOCTHOE Nuuo  AAMUHMCTpaUMM MO  MeCTy OTKpbITUS HacrneacTsa
NPUHUMAET Mepbl MO OXpaHe HaCNeACTBEHHOr0 WMyLlecTBa W B criyvae
Heo6X0AMMOCTN MO YNpPaBEHUIO MM TakkKe MO 3asBEHU0 OQHOMO WU HECKOMbKUX
HacnegHUKOB, OpraHa MecTHOro camoynpaBrfieHUs1, opraHa oneku 1 NoneYnTenbCTBa,
NCMONHUTENS 3aBeLLaHnsa Unu apyrux nvud, JeNCTBYOWMX B MHTEpecax COXpaHeHus
HacneaCcTBEHHOrO MMYLLIECTBA (Oanee - 3asiBfeHne), koraa:

1) HacnegcTBEHHOE MMYLLECTBO, O MPUHATUM Mep MO OXpaHe KOTOporo u no
yrnpaBneHnto KOTOPbIM NPOCUT 3asiBUTENb, HAXOAUTCSA Ha TEPPUTOPUM NOCENEHNS UMK
MYHULMNAnNbHOro panoHa;

2) NoO MecCTy OTKPbITUS HacneacTea - B HOTapuanbHOM OKpyre, B npegenax
KOTOPOro pacrosioXeHO MnocefieHne UM MeXcerneHHasi TeppuTopusi, OTCyTCTBYeT
rocygapCTBeEHHas HoTapuanbHasi KOHTOpa WM HOTapuyc, 3aHUMAKLWMIACA YacCTHOWU
NPaKTUKOW;

3) B 3asBneHun NpmBedeHbl akTbl (NMPUYKUHBI), CBMOETENLCTBYOWMNE O TOM,
YTO HENPUHATUE He3aMeaNUTESNbHbIX Mep NO OXpaHe HacneaCTBEHHOIo MMyLLecTBa u
B Cnyyae HeobGXoQMMOCTM MO YNpaBNEHUO UM HapyllaeT UM MOXeT HapywuTb
npasBa HacnegHUKOB, OTKa3 OT nosiydatenen u Apyrux 3anHTepecoBaHHbIX NAL;

4) 3asBuTEnb nNpeacTaBuUil AOKYMEHT, MNOATBEPXAAKOLWMNA daKkT CcMepTu
Hacnegopartens (06bsiBNeHUs ero cygoM ymepLinuMm), MecTo OTKPbITUSI HacneacTea,
dakT NpuMHAONeXHOCTM HacnegogaTenio UMyLECTBa, O MPUHATUM Mep MO OXpaHe
KOTOPOro 1 B criydae HeobxogMMOCTH MO YrpaBfeHNo KOTOPbLIM NPOCUT 3asiBUTESb, a
Takxe:

HacnegHUK OOKYMEHTanbHO MoATBEepAWs HannuMe OTHOLUEHWUW, SBIISHOLLMXCS
OCHOBaHMEM AN HacnegoBaHWs MO  3aKOHy, WX NpaBO Ha HacnegoBaHue
UMyLLecTBa Mo 3aBeLLaHuIo;

NCMOMHNTENb 3aBeLlaHUs LOOKYMEHTanbHO MNOATBEPAWUIST, YTO OH SABNSAETCS
WUCNONHUTENEM 3aBELLAHUS;

apyroe nuiuo, OEWCTBYHOLWEEe B WHTEpecax COXPaHEeHUsi HacnenCTBEHHOro
UMyLLEecTBa, OOKYMEHTanbHO MNOATBEPAMNIO Hanuyne npaBoMoOYMs OEWCTBOBATb B
MHTepecax CoOXpaHeHUs1 HacNeaCTBEHHOIO MMYLLLECTBA.

dakT cmepTn HacnegogaTtens noaATBepXOaeTcsi CBUOETENbCTBOM O CMeEpTU
Hacrnegodatens, BblaHHbIM OpPraHOM rOCYyAapCTBEHHOM perncrpauum akToB
rpak4aHCKoro COCTOSIHUS.

MecTo OTKpbITUS HacnegcTBa MOXET MNOATBepPXOaTbCA AOKyMeHTamu,
yOOCTOBEPAOLWNMM  COOTBETCTBYIOLLYIO permcTpauuio Hacnegogatenss B opraHax
perncTpaunoHHoro yyeta rpaxgaH Poccuiickon ®egepauum no mecty npebbiBaHns 1
no MecCTy XuTenbcTBa B npegenax Poccuickon depepaumm, a ecnv  MecTo
XUTENbCTBA YMEPLUEro HEN3BECTHO - AOKYMEHTOM, B KOTOPOM COAEPXKATCS CBEAEHUS
O MeCTe HaxOXOEHWs HacrneacTBEHHOro uMmywectsa (Hanpumep, AOKYMEHTOM,
BblAA@HHbIM OpraHom (opraHu3aumen), OCYLEeCTBNSAWNM Yy4YeT UMM perncTpaumio
UMyLLecTBa, NpaBOyCTaHABNUBAKOLWMM AOKYMEHTOM Ha MMYLLECTBO, BbINUCKOM W3
EovHoro rocygapCTtBeHHOro peecTtpa npaB Ha HeABWXUMMOE UMYLLECTBO U COENOK C



HUM). B crny4yae oTcyTCTBUS Y HacnegHUKOB yKa3aHHbIX JOKYMEHTOB MeCTO OTKPbITUA
HacrneacTBa NOATBEPXAAeTCHA pelleHneM cyda ob yCTaHOBMEHUUM MecTa OTKPbITUS
Hacnencrea.

MoaTBepXaeHneM pPOACTBEHHbIX W WHbIX OTHOLIEHWA HacregHUKOB C
Hacnegogatenem  MOryT  SBRATbCA:  OOKYMEHTbl,  BblJaHHble  opraHammu
rocy4apCTBEHHOW pernctpaumMmM akToB [pakAaHCKOro COCTOSAHWS, BCTYNuBLUME B
3aKOHHYHO cuny peweHuns cyga ob ycTaHoBNeHWM dakta POACTBEHHbIX WU MHbIX
OTHOLLEHUMN.

[ormKHOCTHOE NMUo AAMUHUCTPaLMK, Nosny4vMBLLee 3asBeHne, B TOT Xe OeHb
B MNUCbMEHHOM popme wu3Bewaetr ob6 3TOM TeppuTopuarnbHbii opraH MuHiocTa
Poccumn no Kypckon obnactw.

B cnyyae, «korga HasHayeH wcnonHUTENb 3aBewaHust (ctatba 1134
paxgaHcKoro  Kogekca Poccunckon  depepaumn),  OOMKHOCTHOE  NMUO
AOMUHUCTPaAUMM MPUHUMAET Mepbl MO OXpaHe HacneacTBEeHHOro MMmyliectsa U B
cnyyae Heob6XxoOUMMOCTM MO YMPaBfEHUID MM MO COrnacoBaHUKD C UCMOSHUTENEeM
3aBeLlaHus.

[JormKHOCTHOE  nNuuo  AAMUHMCTpauuKM, MpUHSABLLUEE Mepbl MO OXpaHe
HacrneacTBEHHOro MMyLLEeCTBa M B Criyyae HeobXOoAMMOCTU NO ynpaBfeHUto UM Mo
NnopyyYyeHut0 HoTapuyca, B MNUCbMEHHOW popme u3BeLlaeT HoTapuyca Mno MecCTy
OTKPbITMS HAacrneacTBa O MPUHATUN yKa3aHHbIX Mep.

[JormkHOCTHOE  nNuuo  AAMUHUCTpauuKM, MpUHSABLLUEE Mepbl MO OXpaHe
HacrneacTBEHHOro UMYyLLECTBa U B Clyyae HeobxoOuUMOCTM MO ynpaBfieHuto UM B
COOTBETCTBUM C NYHKTOM 46 WHCTpyKuMW, B MNUCbMEHHOW (popme u3BelaeT o
MPUHATMM yKa3aHHbIX Mep COOTBETCTBYIOLLEro HoTapuyca MO MeCTy OTKpbITUS
HacnencTBa, B KOMMETEHLUMIO KOTOPOro BXOAUT Bblgaya CBMOETENbCTBA O MpaBe Ha
HacrneacTso. Ecnu y OMKHOCTHOrO nvua AOMUHUCTPaLMM OTCYTCTBYIOT CBEAEHUSA O
HOTapuyce, B 4Ybl0 KOMMETEHUMIO BXOAUT Bblgaya CBUAETENbCTBA O MNpaBe Ha
HacrneacTBo, TO W3BELWEHWE O MNPUHATMM Mep MO OXpaHe HacneacTBEHHOro
uMywiectea U B Clny4yae HeobBXOOMMOCTM MO YnpaBfieHUMI0 UMM HanpaBnsdeTcs B
TepputopmanbHbin opraH MuHiocta Poccum no Kypckon obnacTu.

B AOMunHMCTpauun BedeTCs KHUra ydeta 3asiBNneHnn (NopyyeHnin) o NPUHATUN
Mep MO OXpaHe HaCneACTBEHHOro MMYyLLECTBa, a TakkKe KHWra ydeta 3asBreHun
(mopy4eHun) o NPUHATUM Mep MO ynpasfeHUo HacnegCTBEHHbIM UMYLLEeCTBOM, B
KOTOpPbIX  AO/MKHOCTHbIM ~ NUUOM  AOMMHUCTpPaUMM B  A€Hb  MNOCTYMNeHus
PEerncTpupyroTCca NopyyeHns HotTapuyca unm 3asiBfeHus.

KHura yyeTta 3asBneHuin (NOpyyYeHur) O MPUHATUM Mep MO  OxpaHe
HacnegCcTBEHHOrO UMYLLLECTBA, KHUra yyeTa 3asiBfeHnin (MopyyYeHUn) o NPUHATUU Mep
Nno YynpaBfeHU0 HacneacTBEHHbIM MMYLLECTBOM [AOSMKHblI ObiTb MPOLUHYPOBaHbI,
NNCTblI NPOHYMEpPOBaHbl. 3annCb O KONMMYECTBE IUCTOB [OSMKHA OblTb 3aBepeHa
noanucbto rnasbl AOMUHUCTPAUUKN U OTTUCKOM nevaTu.

Mpn NpUHATMM Mep NO OXpaHe HacreACTBEHHOro MMYyLLECTBa AOSMKHOCTHOE
nmuyo  AgMUHUCTpauMM  OOMMKHO  COBEpLMTb  criedylowume  npegsapuTeribHble
OencTBus:

YCTaHOBUTb Hanuyne HacrneacTBEHHOro0 WMMyLlecTBa, €ero CcoctaB #
MECTOHaxX0OXAeHNE;

M3BECTUTb HAaCIeOHUKOB, CBEOEHWA O KOTOPbIX MMEKTCH B MNOpyYeHUU
HOTapuyca unv B 3adBfEeHUW, a Takke HacnegHWKOB, CBEOEHUSIMU O KOTOPbIX
pacrnonaraet AAMUHUCTpauuW, O pJaTe U MecCcTe TMNPUHATUA Mep No oXpaHe
HacnencTea;

M3BECTUTb WCMOMNHUTENS 3aBelaHusi, CBeAEHUs O KOTOPOM MMEKTCH B
nopy4yeHun HoTapuyca Unm B 3asiBNeHNn, 0 gaTte U Mecte NPUHATUS Mep Mo oxpaHe
HacnencTBa;
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B COOTBETCTBYIOLINX Chy4asx M3BECTUTb MNpeAcTaBUTENEN opraHa Onekn u
nonevynTenbCTBa, OCYLLECTBAKOWEro 3awuTty npaB M 3aKOHHbIX WHTEPECOB
HECOBEPLLEHHOMNETHUX TPpaXaaH, a Takke WHbIX Nuu, Hag KOTOPbIMU YCTaHOBIEHbI
orneka unm NoneyYnmTenbCTBO, O AaTe U MeCcTe NPUHATUSA Mep Mo OXpaHe HacneacTaa.

Mepbl no oOxpaHe BXOOSAWMX B COCTaB HacneactBa OrpaHUYeHHO
000pOHOCNOCOBHbIX Belen (OpyXuns, CUIbHOAEWCTBYIOWNX U SAOBUTbIX BELLECTB,
HapPKOTUYECKNX n NMCUXOTPOMHbIX cpeacTs n ApYyrux, OorpaHn4eHHo
0OOpPOHOCMNOCOBHbIX  Bellern) OCyLecTBNAwTCs ¢ cobnogeHnem  nopsigka,
yCTaHOBMEHHOro heaepanbHbIM 3aKOHOM 4S9 COOTBETCTBYHOLLEro UMyLLIEeCTBA (MYHKT
2 ctatbn 1180 MNpaxxgaHckoro kogekca Poccunckon ®epepaunn).

Ecnn gormkHOCTHOMY nuuy AOMUHUCTpPaLMM CTaHET M3BECTHO, YTO B COCTaB
HacnencTBa BXOOMT OpPYXMe, OOMMKHOCTHOE Nnuo AOMUHUCTPaUNN He3aMeaIMTeNnbHO
yBegomnseT o6 aTOM  doefepanbHbli OpraH  UCMOSTHMTENbHOW  BRacTw,
YNOSTHOMOYEHHbIV B chepe 000opoTa OpYXUsi, UNN ero TeppUTOPUAnbHbIA OpraH.

Mepbl N0 OxpaHe BXoAsLIEro B COCTAB HACMEACTBa OPYXMUS OCYLLECTBASAT
deaepanbHbI OpraH UCNOSTHUTENBHOW BNacTu, YNONHOMOYEHHbIM B cdepe obopoTa
OPYXWSsi, NN €ro TEPPUTOPMANbHbBIA OpraH, KOTOpble NOCNe NONyYeHNsa yBe4OMMEHMS
AOJDKHOCTHOrO nuua AOMUHUCTpaUMW  He3aMensIMTEeNbHO U3bIMAKT  yKa3aHHOe
UMYLLECTBO AS1I1 OTBETCTBEHHOro XpaHeHusa (nyHKT 2 ctatbu 1180 [paxkgaHckoro
kogekca Poccuinckon ®epepauumn, ctatba 20 PenepansbHoro 3akoHa oT 13.12.1996 N
150-d3 "O6 opyxun" (CobpaHune 3akoHoaaTenbctBa Poccuickon degepaunn, 1996,
N 51, cT. 5681; 2016, N 28, cT. 4558).

[Ona  oxpaHbl HacnegCTBEHHOrO  MMyLLEeCcTBa  [OMMKHOCTHOE  nnuo
AOMWHUCTpaLUN NPOU3BOAMT OMUCb 3TOMO MMYLLECTBA.

Onucb HacnegcTBEHHOro MMyLLEeCcTBa MNPOM3BOOUTCSA B NPUCYTCTBUMM OBYX
cBuaeTenen, otBevaomx TpedboBaHmsaM, ykasaHHbIM B NyHKTE 35 VIHCTpyKUuu.

Mpn npousBoacTBE ONUCKM MMYyLLECTBA MOFYT MPUCYTCTBOBATb WCMOMHUTEND
3aBelaHns, HacrnegHuKn u B COOTBETCTBYHOLLUMX Criyvyasix nNpeacTaBUTENM opraHa
OMeKn N NoneYnTenbCTBa.

B akTe onucn gomkHbl 6bITb yKa3aHbl:

HOMep, NoA4 KOTOPbIM aKT ONUCK 3aperncTpupoBaH B PEECTPE;

AaTa NnocTynneHnst NoOpyYeHNsa HoTapuyca unm 3asiBreHuns;

AaTa Npou3BoACTBA OMUCH;

AOIDKHOCTb, dpaMunusi, UMmsi, OTYECTBO (MPWM HanNuUuuu) OOSMKHOCTHOrO nuua
MECTHOro camoynpasneHuns, NPoM3BOASLLErO ONUCh;

damunum, unMeHa, oT4yecTBa (MpU HanMuUuuKn), MecTa XUTENnbCTBa Iuu,
NPUCYTCTBYIOLLMX NPY NPOM3BOACTBE ONUCH;

damunus, nms, 0TYECTBO (MPY HaANMYKUK) HacrnegoaaTens, garta ero CMepTu;

MECTO HaXOXAEHUs OMUCbIBAEMOro WMYLLECTBA, [aHHble O TOoM, Obino nu
ornevyaTaHoO NMOMELLEHME OO0 SABKM OOHKHOCTHOrO Nnuua MECTHOro caMOynpaBIiEHUS U
Kem, He HapyLleHa v nnomba unu nevarsb;

nogpobHas xapakTepuUCTMKa KaXgoro M3 NepeyncrnieHHbIX B HEM NpeaMeToB.

Mo 3asBneHuto nuy, OoMmKHa OblTb MO COrMalleHUo MeXxay HacrnegHukamu
npou3eeneHa oueHKa HacneacTBEHHOro mmyuwiecTtea. [1pu OTCyTCTBMM cornawleHus
OLEeHKa HacneacTBEHHOro MMyLLEeCTBa UM TOW ero 4acTu, B OTHOLLUEHMM KOTOPOM
cornaweHue He AOCTUrHYTO, NPOM3BOANTCSA HE3ABUCUMbIM OLEHLLMKOM 3a CYEeT nuua,
noTpeboBaBWEro OLEHKM HAcneacTBEHHOro0  UMyLlecTBa, C  Nocnegylowmum
pacnpegeneHnemMm 3TUX pPacxOdoB MeXAy HacnegHukamym  nponopLMOHanbHO
CTOMMOCTW NONYYEHHOro KaXkabiM U3 HUX HacneacTea.

Ha kaxgonm cTpaHuMue akrta onuvcu nogBoauTca oMM UTOr KonuyecTtsa
npegmMeToB W, B Crydae OLEHKM, UX CTOMMOCTb B COOTBETCTBUU C LOCTUTHYTbIM
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MeXay HacnegHukamm cornaweHnem ob oueHke HacneaCTBEHHOro MMyLecTBa Unm B
COOTBETCTBUWN C OLIEHKOWN, NPON3BEAEHHOM HE3AaBMCUMbIM OLEHLLMKOM.

B akt onucum BknoYaeTcss BCe WUMYLLECTBO, B TOM YuUCre JIMYHblE BeLum
Hacnegogartens, Haxogsileecss B MNOMELLEHUN, B KOTOPOM MNPOU3BOOUTCHA OMUCH.
3adaBneHnsa 3anHTepecoBaHHbIX UL, O MPUHAOSIEXHOCTM UM OTAENbHbIX BeELLEN
(NnpeomeToB) 3aHOCATCA B aKT OMMCKM, MNPU 3TOM MM pPa3bsCHAETCA MNOopsAaoK
obpalleHnsa B cyq ¢ 3asBneHnemM o6 UCKMOYEHUN 3TOro MMyLLLECTBA U3 OMUCHK.

Ecnn npomnsBoacTtBo onucn mmyllectBa npepbiBaeTcs (nepepbiB Ha oben,
OKOH4YaHMe paboyvero OHA M Tak Aganee) unv nNPoOOSHKAeTCA HECKONbKO AHEW,
NnoMeLLleHne Kaxabli pa3 one4vyaTbiBaeTCad LOO/MKHOCTHBIM - JIMLOM  MECTHOro
camoynpasneHusi. B akte onucu pfenaetca 3anucb O MNpUYMHAX W BpeMeHU
npekpaLleHns onucn n ee BO30OHOBMNEHUN, @ TaKKe O COCTOSIHUK NOMO 1 nevarten
npu NocneayrLmnx BCKPbITUSX NOMELLEHWS.

AKT onucu HacneacTBEHHONo UMYyLLLIECTBA COCTaBNSAETCS HE MEHEE YeM B Tpex
ak3emnngpax. Bce ok3emnnaApbl  nNognucCbIBalOTCA  OOSMKHOCTHBIM - JIMLIOM
AOMUHUCTPaUUK, CBMOETENAMM W WMHBIMW  NULAMW, MPUCYTCTBOBABLUMMW MpU
npounssogcTee onucu. OOMH 9K3eMNNApP akTa OnuMcKU BblgAeTCHa Nuuy, NPUHSBLUEMY
MMYLLIECTBO Ha XpaHEHMEe, BTOPOW - HanpaBnsieTCcsl HOTapuycy MO MECTY OTKPbITUS
HacnencTea (B TepputopmarnbHbin opraH MuHiocta Poccnn no Kypckon obnactu B
cnyyasx, npeayCcMOTPEHHbIX NyHkTamu 46 n 47 WHCTpyKumn), TPETUK - OcTaeTcs y
AOJDKHOCTHOroO nuua AgMUHUCTpaLmN.

B cnyyae ecnn npu BCKPbITUM MOMELLEHUSA, B KOTOPOM [JOSDKHA ObITb
npousseneHa ONUCb, OBHapYXXeHO, YTO MMYLIEeCTBO B HEM OTCYyTCTBYyeT, 06 3ToM
TaKkKe COCTaBNsAeTCs akT.

YKasaHHble aKTbl COCTaBSIAOTCA:

€CnuM  nNpuHATME Mep MO  OXpaHe  HacneacTBEHHOro  MMyllecTBa
OCYLLECTBNAETCA MO MOPYyYEeHUD HOTapuyca - He MeHee YeM B [ABYX 3K3emnnsipax,
OAVH M3 KOTOPbIX HanpaBnseTcsi HoTapuycy No MecTy OTKPbITUSI HAacneacTea, Apyron
- OCTaeTcs y AOSMKHOCTHOro nnua AAMUHUCTpaUuK;

€Cnu  nNpuHATME Mep MO  OXpaHe  HacneacTBEHHOro  MMyLlecTBa
OCYLLECTBNAETCA NO 3adBfEHUI0 - HE MEHee 4YeM B Tpex ak3emnnspax, nepsbin 13
KoTopbIX Hanpaensaetcsa B MuHiocT Poccun no Kypckoin obnactin, BTOpon - octaeTcs y
AOJDKHOCTHOrO nuua AQMUHUCTPaUuKU, TpeTun (ocTanbHble) - BblOAeTCA(0TCA) Unu
HanpaBnaeTcA(l0TCA) 3asBUTENO(SIM).

Bxogswee B coctaB HacrneactBsa WMMYLLECTBO, 3a WCKITOMEHUMEM OpPYXMUS,
AEHer, BankiTHbIX LLEHHOCTEN, AparoLUeHHbIX METanmoB U KaMHEN, U30ennun N3 HuX, a
Takke He Tpebylollee ynpasneHus, NognexuT nepefade AOSMKHOCTHbIM JIMLIOM
AOMWHUCTPAUUN Ha XpaHeHue nbomy M3 HacnegHUMKOB, a MpPU HEBO3MOXXHOCTM
nepefatb ero HacnegHukam - Apyromy nuuy rno yCMOTPEHUIO LOSMKHOCTHOro nvua
ALOMUHUCTpaUuN.

Mepepaya wvmyllecTBa Ha XpaHeHMe oOdopMAsieTcss NyTeEM 3aKIYeHuUs
Aorosopa XpaHeHuUs B MPOCTOM NUCbMEHHOW hopme. pocTtasd nucbMeHHas gopma
AoroBopa XpaHeHus 6yaeT cunmTaTbCs COOSMIOAEHHOW, ecnu MNpUHATUE UMYLLEecTBa
(Bewen) Ha xpaHeHne ©OyaeT yOOCTOBEPEHO XpaHuTenem (fiMuoM, KOTOpOMY
nepegaHo UMyLLECTBO Ha XpaHeHWe) Bblgayvyen JOMKHOCTHOMY nivuy AOMUHUCTpaumm
COXPaHHOW pacnmnckn, NOANMCAHHOM XpaHuTenem (ctaTtbs 887 pagaHCKOro Kogekca
Poccunckon ®egepaumn).

JInyo, koTOpOoMy nepefaHO Ha XpaHeHWe HacrneacTBEHHOe WMYLLEeCTBO,
npegynpexgaetcsa o6 OTBETCTBEHHOCTM 3a pacTpaTy, OTYYXXOEHWE WM COKpbITUE
HacneacTBEHHOro MMYLLIECTBA M 3a NPUYMHEHHbIE HAcneaHKaM yobITKN.

Bxogswme B cocTtaB HacneactBa HanuM4yHble AEHbrM BHOCATCA B Oeno3uT
HOTapuyca no MecTy OTKPbITUS HacrneacTsa, a BasoTHble LLEHHOCTWU, AparoueHHble
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MeTansbl U KaMHW, U3AEeNNa U3 HUX U He Tpebylolmne ynpaBneHus LeHHble Bymaru
nepegarotcsa 6aHKy Ha XpaHeHue No A0roBopy.

3aknoyeHne aoroBopa XpaHeHust LUeHHocTen B ©OaHke yaocToBepsAeTcs
Bblgadenn OaHKOM OOSMKHOCTHOMY nuuy AOMUMHUCTPAUMW MMEHHOIO COXPaHHOro
AOKyMeHTa (NyHKT 2 cTtatbun 921 MpaxgaHckoro kogekca Poccuickon epnepaumm).

Ecnn B coctaBe Hacneacrtsa MMeeTcs UMyLLECTBO, Tpebylouiee He TOmbKo
OXpaHbl, HO U ynpasreHus (NpegnpuaTue, Oons B YCTaBHOM (CKNagoYHOM) KanuTane
XO3ANCTBEHHOrO TOBapuLiecTBa unum obliecTtsa, LeHHble Bymaru, UCKIYUTENbHbIE
npaBa u ToMy nNogobHoOe), OOMMKHOCTHOE NMLO AQMUHUCTPAUUN B COOTBETCTBMM CO
cratben 1026 [paxgaHckoro kogekca Poccuiickon ®defepaumm B KavecTBe
yuypeaouTtens OOBEPUTENbHOIO YrnpaBrieHUs 3akrn4vaeT [AOroBop AOBEPUTESTIbHOIO
yrnpaBneHust 3TMM MMyLLECTBOM.

B cny4ae korga HacrnegoBaHWe OCYLLECTBNAETCS MO 3aBeLlaHuio, B KOTOPOM
Ha3Ha4YeH WCNOMHUTENb 3aBelaHusi, npaBa y4ypeauTenss OOBEPUTENbHOro
ynpaBneHus npuHaanexart UCMOMNHUTESO 3aBeLLlaHna N OCYLLECTBASITCA UM JIMYHO
unu 4epes Hotapuyca (noanyHKT 2 nyHkTa 2 ctatbu 1135 MpaxgaHCKoro kopekca
Poccunckon ®egepaunn).

[JormKkHOCTHOE  nNuuo  AOMWHUCTPAUMKM  NPUHMMAaET Mepbl MO OXpaHe
HacnegCTBEHHOr0 MMyWectBa W MO YNpaBfeHWIO WM B TeYeHWe Cpoka,
onpeaensieMoro ¢ y4eTomMm xapakTepa M LEHHOCTM HacrneactBa, a Takke BPEMEHW,
HeobXoQMMOro HacrnegHukam Ons BCTYNSieHUMs BO BRajeHue HacnegcTtBOM, HO He
bonee 4yem B TeYEHME LLIECTM MECSLEB, a B Crny4vasnX, NpeayCMOTPEHHbIX NYHKTaMu 2
n 3 cratbn 1154 n nyHktom 2 ctatbum 1156 [paxpgaHckoro kogekca Poccuinckon
depgepaummn, - He Oonee 4em B TeYEeHME [OEBATU MECHALEB CO [OHS OTKPbITUSA
HacneacTea.

Ecnn coctaButb oOnucb WMyLLecTBa He NpPeacTaBnseTcd BO3MOXHbIM
(Hanpumep, HacnegHVKK, NPoXmMBaBLLME COBMECTHO C Hacnegogartenem, Bo3paxaroTt
NPOTUB OMNUCW), [OOSMKHOCTHOE nuUOo AAMUHMCTpauuM He BhApaBe TpeboBaTb
npegbsaBreHns UMyLLLECTBa K onnucu. B aTom cnyyae gosmkeH ObiTb COCTaBneH akT 06
OoTKase npeabsiBUTb MMYLLECTBO ANSA MPOM3BOACTBA OMWCKU, @ 3aUHTEPECOBAHHbLIM
nmuamMm pasbACHEeH CyaebHbIN NOPSAOK 3aliMThbl HapyLUEHHbIX MO0 ocnapuBaeMblX
npaB 1 3aKOHHbIX MHTEPECOB.

3.5.6. YoocTtoBepeHue akTos

OcyuwiecTBnsieTcss B Te4eHMe 25 MMH, C MOMEHTa OKOHYaHWUA YOOCTOBEPEHUS
NNYHOCTU 3asBUTENS, HO He no3gHee 40 MUHYT C MOMeEHTa obpalleHns 3aaBuTens

Bpema oxupaHua 3assutens Ans nofyydeHus MyHuMUMnanbHOW YCIyrn He
AOJDKHO NpeBbiwaTh 15 MUHYT.

1. YoocTtoBepeHne hakTa HaxoXaeHUs rpaXKaaHnHa B XXUBbIX.

HOMMKHOCTHLIE nuua  AAMUHUCTpAUUKM  YOOCTOBEPSAT (haKT HaxoXAeHus
rpakgaHuHa B XMBbIX.

YpocTtoBepeHne akta HaxOXOEHUss B KMBbIX HECOBEpLUEHHONETHEro
npomsBoaMTCA MO npocbbe ero 3akoHHbIX NpeacTaBuTenen  (poavTenew,
YCbIHOBUTEMEN, OMEKYHOB, NOMNeYnTenien), a Takke yuypexageHum u opraHusauum, Ha
noneYyeHnn KOTOpbIX HAXOANTCS HECOBEPLUEHHONETHUN.

daKkT HaxXoXOEeHUs rpaxkgaHuHa B XMBbIX YCTaHABNUBaETCS Kak Npu siBKe ero B
AOMUHUCTpaUMIO, Tak M NpU  yOOCTOBEPEHUMM B ITOM [JOSPKHOCTHbLIM  FINLOM
AOMUHUCTPAUMN NO MECTY XUTeNbCTBa WU MECTy npebblBaHUS B HaCENEeHHbIX
NyHKTaxX Ha TEPPUTOPUM NOCENEHNS NNUL, 3apPEermcTPUPOBaHHbBIX MO MECTY XUTEeNbCTBA
UM MecTy npebbiBaHUSA B JAaHHbIX HACENEHHbIX NyHKTaxX.

B noarteBepxgeHve  (pakTa  HaxoXOeHuUss  rpaxgaHuHa B XKMBbIX
3aMHTEPECOBAHHbLIM NMLUAaM Bbl4AeTCA COOTBETCTBYIOLLEE CBUOETENbCTBO, hbopma
KoToporo yTeepxaeHa npukazom MuHtocta Poccum N 313 (dbopma N 3.6).
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Mpwn yoocTtoBepeHnn hakTa HaXOXAEHMS rpaXgaHUHA B XXMBbIX:

a) B onucaHuu dhakTa ykasblBaeTcs criegyioLlee:

"(Pamunusa, Mms, oT4ecTBo (NPU HaNMUYUWN) SIBUBLLETOCS) SABUIICA KO MHE Mo
agpecy: (ykasblBaeTca agpec HoTapuanbHOW KOHTOPbI UM MHOMO MecTa COBEpLUEHUS
HOTapuManbHOro AEWCTBUSI) NIMYHO CEroAaHs B 4acoB _ MUHYT (Bpems
yKasblBaeTcsa umugpamn).”;

6) B crniyyae ecnu pakT HaxXoXAeHUs rpaXgaHUHA B XUBbIX YOOCTOBEPSAETCH B
OTHOLLEHMM HecoBepLUEeHHONeTHero(en), B onucaHun ¢akta nocrne crosa "MuHyT"
AONOSNHUTENBHO YKa3biBaeTCs cneaytoLlee:

"B CONPOBOXAEHUN (aMunus, UMsi, OTY4eCTBO (MPWU Hanuuun), KoTopbin(as)
ansetTca (OTUOM, MaTepbto, OMNEeKyHOM, mnoneynTenem) HecoBepLUEHHONETHero(en)
(bamunua, umsa, oT4ecTBO (NPU  HanMyuK) HecoBepLleHHoneTHero(en)" wn
AononHseTca ab3auem cneayroLero CoagepXxaHus:

"MonHoMo4MA 3aKOHHOro NpeacTaBMTend (ONeKyHa, nonevynTens) NpoBepeHb!”

CBuaeTenbCcTBO 06 yOOCTOBEPEHUN (haKTa HAXOXAEHUS rpaXKaaHMHA B KUBbIX
oopmnsieTcs B ABYX  3K3emnnspax, OAMH U3  KOTOpbIX  BblAaeTtcs
3aMHTEepPeCcoBaHHOMY fnLy, @ APYron - XpaHUTCs B Aenax AgMUHUCTPaUmN.

2. YpocTtoBepeHne dhakTa HaxoXKaeHUs rpaKaaHuHa B onpegesieHHOM MecTe.

[omKHOCTHbIE Nua AgMUHUCTPauUMM No nNpocbbe rpaxkaaHuHa yaoCTOBEPSHOT
haKT HaxoXxaeHus ero B onpeaerieHHoM MecTe.

YpocTtoBepeHue dakTa HaxoXaeHus B onpeneneHHom MecTe
HeCOBEpLLEHHONETHEro NPOU3BOAUTCA MO Npocbbe ero 3aKkOoHHbIX npeacTaBuTenen
(pognTenen, yCbIHOBUTENEW, OMEKYHOB, MNoneyuTeren), a TakKkKe Yy4YypexaeHun u
opraHusauun, Ha noneyYeHnn KOTOPbIX HAXOAUTCH HECOBEPLUEHHONETHUIA.

dakT HaxOXOeHNs rpakgaHuHa B onpefeneHHOM MeCTe YCTaHaBnMBaeTCs Kak
npu siBke ero B AOMUHUCTPaLMIO, Tak U NPpU yOOCTOBEPEHUN B 3TOM AOSHPKHOCTHbIM
nmuom  AOMUHMCTpauMM N0 MECTY J>KUTenbCTBa WMNAM  MecCTy npebbiBaHWs B
HaCerneHHbIX NyHKTax.

B noatBepxaeHvne dakta HaxoXAEeHUsl rpakgaHuHa B onpenerieHHoOM MecTe
3auHTEepecoBaHHbIM fMUaM BblOAeTCs COOTBETCTBYIOLLEE CBUMAETENbCTBO, hopMa
KoToporo yTeepxaeHa npukazom MuHiocta Poccum N 313 (dbopma N 3.6).

Mpn yoocTtoBepeHUn akTa HaxXoXAeHUs rpaXkaaHuHa B onpeaenieHHoOM MecTe
B onuncaHuu pakta ykasblBaeTcs criegytoLlee:

"(Pamunusa, umsa, oT4ECTBO (MPY HaNUYUK), MECTO MOCTOSIHHOIO XXUTENbCTBA
UM NpenMyLecTBeHHOro npebbiBaHUs) (gaTta (odopMIisieTca CnoBecHO-UMMPOBbIM
cnocobom: aeHb 1 rog apabckumm umdpamm, Mecsl, - CroBOM), BpeMsi (yKasbiBaeTcs
umdopamn) Haxoguncs B NoMeLleHun no agpecy (ykasbiBaeTcsa agpec HoTapuanbHoOm
KOHTOPbI UM MECTO COBEPLLEHNSA HOTapuanbHOro aencreus).".

CeuagetenbCctBO 006 yOoCTOBEPEHUN aKkTa HaxXOXAEHWUsI TpaXdaHwHa B
onpegeneHHoM mecte 0dopMnsaeTca B ABYX 3K3eMnnsdpax, OAMH U3 KOTOPbIX
BblAaeTCcsa 3aMHTEPEeCOBaHHOMY NLy, a APYron - XpaHuTcs B genax AQMUHUCTpaLnn.

3. YpooctoBepeHne TOXOECTBEHHOCTU rpaXgaHwHa C NMuoM, n3obpakeHHbIM
Ha ¢poTorpadun.

[OMmKHOCTHbIE  nuua  AAMUHUCTPaAUUK  YAOCTOBEPSIOT  TOXAECTBEHHOCTb
rpaxxgaHuHa C nuULoM, M300paXXeHHbIM Ha NpeacTaBfeHHOM 3TUM rpaXO4aHUHOM
doTorpadomyeckon KapToUke.

doTorpacmnyeckans kapTouka NOMELLAeTcss B BEpxXHeM JeBOM Yy
BblAaBaeMoro 3K3emMnnsipa cBMAeTenbCTBa, (bopma KOTOPOro yTBepXAeHa Npukasom
Muniocta Poccun N 313 (cdbopma N 3.6), ckpennsetrcs nognucbio OOMMKHOCTHOrO
nua AOMUHUCTpaUMM U OTTUCKOM nevatu. [lpu 3TOM OTTUCK nedaTtu AOSKeH
nomeLwaTtbCa YacTuyHo Ha doTorpadonyeckon KapToyke, a 4YacTU4YHO - Ha
cBMaeTenbCcTBe.
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Mpn ypoctoBepeHun akTa TOXOECTBEHHOCTU TrpaXxdaHWHa C  NULOM,
n3o00paxeHHbIM Ha poTorpauyeckon KapToyke, B ONMCaHUKM (hakTa ykasbiBaeTCH
cnegytowee: "llnuo, nsobpaxkeHHOe Ha HacTosilwen doTorpacmyeckon KapTouke,
TOXOECTBEHHO C npeacTaBMBWIMM ee (hamununsa, uUMsi, OTYECTBO (NpU Hanu4yum)
npencraBmBLLErO KapTOuKy, MecTOo NMOCTOSAHHOIO XUTEenbCTBa nnu
npenmMyLecTBeHHoro npeboiBaHns)".

CeuaetenbCcTBO 06 yOOCTOBEPEHUN TOXOECTBEHHOCTU rpaXKgaHUHA C NMLOM,
n3obpaxeHHbIM Ha boTorpadunyeckon kKapTouke, ohopmnseTcsa B ABYX IK3eMMnspax,
O[VH U3 KOTOPbIX BblAaeTCs 3aMHTEPEeCOBaHHOMY NnLy, a APYron - XpaHUTCH B Aenax
ALMUHUCTpauun.

4. YpOCTOBEPEHNE TOXOECTBEHHOCTM COOCTBEHHOPYYHOW MOANMMCY MHBaNuaa
no 3peHuto, npoxmeatowero Ha Tepputopun MO «PycaHOBCKMI CcenbcoBeT»
datexckoro panoHa Kypckon obnactu, ¢ dpakCMMuibHbIM BOCMPOU3BEAEHMEM €ro
CcOBCTBEHHOPYYHOW NOAMNUCH.

[omkHOCTHOE  nMUO  AOMUHUCTpALMM  YOOCTOBEPSIET  TOXAECTBEHHOCTb
COBCTBEHHOPYYHON  MoANMCU  UHBanNMAa NO  3peHuil0 € (PakCUMMUIIbHBIM
BOCMNpon3BeaeHneM ero cob6CTBEHHOPYYHOW NOAMNUCKU, NPOCTaBMEHHBIM C MOMOLLbIO
cpeAacTBa MexaHuyeckoro konuposaHus. CoOBCTBEHHOPYYHAA NognNuCb MHBanuga no
3peHnto 1 pakcuMuribHOe BOCNpou3BedeHne ero CoBCTBEHHOPYYHOW MNoAnucU
NpOCTaBNATCA MHBaANUAOM MO 3PEHUMI0 B NPUCYTCTBUM [LOMMKHOCTHOrO nuvua
AgmMuHucTpaumn. [JOMmKHOCTHOE nuuo AAMWHUCTPaUUKM BblgaeT CBUMAETENbCTBO 06
yOOCTOBEPEHUN TOXOECTBEHHOCTM COOCTBEHHOPYYHOW MOAMUCKM MHBanNuga no
3peHunto ¢ hakCMMUNbHbIM BOCNPOU3BEAEHNEM €r0 COBGCTBEHHOPYYHOW MOAMMUCH.

5. YpocTtoBepeHne BpeMeHU npeabsBrieHns JOKYMEHTOB.

[lomKHOCTHOE NMUO AOMUHUCTpPauUMM yOOCTOBEPSAET BpeMsi npeabsBreHus
eMy JOKyMeHTa.

YpoctosepuTtenbHas Hagnucb 06 3ToM genaeTtcsa Ha npeacTtaBrieHHOM B OBYX
aK3emnnapax OOKYMeEHTe, OAMH U3 KOTOPbIX ocTaeTcda B aene AamuHuctpauuu. Mpu
OTCYTCTBMM BTOPOro ak3emnngapa AOKymMeHTa B gene AOMUHUCTpaUUM OCTaeTcsl ero
KOMusi, Ha KOTOPOW CoBepLIaeTCs ya4oCToBEpUTENbHAA HAaAMUCh.

Ecnm ogHum u Tem Xe nMUOM OOHOBPEMEHHO NPEabABNEHO HECKOSbKO
AOKYMEHTOB, TO yOOCTOBEpPUTENbHAas HAANUCb COBEPLUAETCHA Ha KaKAOM U3 HUX, W
rocygapCTBeHHas MownMHa B COOTBETCTBUM C 3aKoHogaTenbCTBOM Poccumrckomn
depepaumm B3MMaeTCs 3a NpeabaBreHne KaXKaoro 4OKYMeEHTa.

3.5.7. YpocTtoBepeHne paBHO3HAYHOCTU 3fIEKTPOHHOIO AOKYMEHTa LOKYMEHTY
Ha OyMaxXHOM HocuTene W [OOKyMeHTa Ha OymMaXHOM HocuTene 3reKTPOHHOMY
OOKYMEHTY

OcyuwecTtBnserca B TedyeHne 30 MMH, C MOMEHTa OKOHYaHUS YOOCTOBEPEHUSN
NIMYHOCTM 3anBUTENS, HO He no3dgHee 40 MUHYT C MOMeHTa obpalleHns 3asBuTens

1. YpoctoBepeHne paBHO3HAYHOCTU 3MEKTPOHHOrO LOKYMEHTa LOKYMEHTY Ha
OymaxHOM HocuTene:

YaoocTtoBepeHme paBHO3HAYHOCTM JNEKTPOHHOrO AOKyMEHTa LOKYMEHTY Ha
OymMaXHOM HocuTene o3HavaeT MOATBEPXKOEHME TOXOECTBEHHOCTU COAEpXaHus,
N3roTOBMEHHOIO AOMKHOCTHBIM NULOM AOMUHUCTPALMU INEKTPOHHOrO OOKyMEHTa
coaepXXaHunio OOKyMeHTa, NpefCTaBNeHHOro LOSMKHOCTHOMY nuuy AOMUHUCTpaumm
Ha GymakHOM HocuTene.

M3roToBneHHbIn  AOMKHOCTHBIM ~ NUUOM  AAMUHUCTPaUUN  3NEKTPOHHbIN
AOKYMEHT UMEET TY Xe I0pUANYECKYI0 CUIY, YTO U OKYMEHT Ha ByMaxxHOM HocuTene,
paBHO3HAYHOCTb KOTOPOMY YAOCTOBEPEHA AOMKHOCTHLIM NNLOM AOMUHUCTPaLU.

He ponyckaeTcs yoocTtoBepeHue paBHO3HAYHOCTU 3IIEKTPOHHOrO OOKYyMeEHTa
AOKYMEHTY Ha OyMaKHOM HOCUTene B OTHOLUEHWUW COENOK, 3aKMOYeHHbIX B NPOCTON
NMCbMEHHON hopmMe, a Takke AOKYMEHTOB, YAOCTOBEPSOLLMX NINYHOCTb.



M3rotoBneHne  SNEeKTPOHHOro  [OKYMeHTa And  yOOCTOBEepeHus  ero
PaBHO3HAYHOCTM  OOKYMEHTY Ha  OymMaxXHOM  HOCuTene  OcCyLlecTBnsieTcs
AOJMPKHOCTHBIM NMUOM AOMUMHUCTPAUUM NyTEM W3rOTOBMEHUSI SNEKTPOHHOro obpasa
AOKYMEeHTa Ha OyMaxXHOM HocuTene u noAanucaHust ero  KeannuumpoBaHHOM
ANEKTPOHHOW NOAMUCHID AOSMKHOCTHOrO Nuua AgMUHUCTpaLmn.

TpeboBaHuMss K (opmaTy 3NEeKTPOHHOro [AOKyMEHTa YyCTaHaBfMBalOTCA
denepanbHbIM  OpraHoM CTULUMKM COBMEeCTHO ¢ PeaepanbHOM HoTapuarnbHOU
nanaTtown.

2. YpoctoBepeHue paBHO3HAYHOCTU [OKyMeHTa Ha OymaxHOM Hocutene
3NIEKTPOHHOMY AOKYMEHTY:

YaoctoBepeHme paBHO3HAYHOCTM [OKYMEHTa Ha OymaxHOM HocuTene
3MIEKTPOHHOMY JOKYMEHTY O3Ha4aeT NoATBEPXKAEHME TOXAECTBEHHOCTM COAEPKAHMS
npeacTaBNeHHOro AOMMKHOCTHOMY nuuy AAMUHUCTPAUMKM SNEKTPOHHOIO AOKyMEHTa
coaepXXaHuto U3roTOBMIEHHOrO AOMMKHOCTHLIM NULOM AAMUHUCTPaLMM OOKYMEHTA Ha
OymMaxkHOM HocuTene. W3roToBfeHHbIM OOSMKHOCTHLIM — fiMuoM  AOMUHUCTpaLmn
AOKYMEHT Ha OymaxXHOM HOcCUTene WUMeeT Ty Xe PUONYECKYID CUMy, 4YTO U
3NIEKTPOHHbLIA AOKYMEHT, PaBHO3HAYHOCTb KOTOPOMY YAOCTOBEPEHa LOSMKHOCTHbLIM
nmyom AgMUHUCTpaLn.

MpencraBneHHbIn  JOMMKHOCTHOMY  nuuy  AOMUHUCTpPaUUW  3NEKTPOHHbIN
AOKYMEHT [OrKeH ObITb NognucaH KBannduLumMpoBaHHOW S1EKTPOHHOW NOAMUCHHD.

KBannduumpoBaHHasa 3nekTpoHHas noAnuch nuua, OT KOTOPOro UCXoauT
AOKYMEHT, OofkHa ObiTb npoBepeHa W MNOATBEPXOEHa €€ MNpUHAONEeXHOCTb B
cooTBeTCcTBUM ¢ PegepanbHbiM _3akoHoOM oT 6 anpens 2011 roga N 63-03 "O6
3MEeKTPOHHOM nognucun”.

B cny4dasax, korga HoTtapuanbHO odopMisemMble LOKYMEHTbl WU3NOXeHbl Ha
HECKOSbKMX NUCTax, OHU [OOfMKHbl ObITb NPOLWWUTLI, JIMCTbl UX MNPOHYMEPOBAHbI.
3annucb O KonuyectBe MpPOWMUTLIX nucToB  (Hanpumep: "Bcero npowwuTo,
NPOHYMEPOBAHO M CKPENSIEHO NeyaTbi AeCATb JIMCTOB") 3aBepsieTCAa Noanucblo
AOSMKHOCTHOrO  nunua  AOMUMHUCTpAUMM  C  MNPUNOXEHMEM  OTTUCKaA  nedaTu
ALMUHUCTpauun.

IV. NMopsapok n opmMbl KOHTPOSIA 3a UCMOSIHEHNEM afMUHUCTPATUBHOIO
pernameHTa npefocTaBfieHUA MyHULMNANbLHOWN yCIyru

4.1. TlopsgoK OCYyLLUECTBNEHMS TEKyLLEero KOHTpons 3a cobniogeHnem wu
NCNONHEHNEM OTBETCTBEHHbIMU OOMKHOCTHbIMU nuuamu NOMNOXEeHMN
aAMWUHUCTPATUBHOIO perfiameHTa W WHbIX HOPMAaTMBHbLIX MPaBOBbLIX aKTOB,
yCcTaHasnmeawLwwmx TpeboBaHna K NpeaocTaBneHnio MyHULMNAansHOM yCcnyru

AOMUHUCTpaAUNA OpraHM3yeT U OCYLLUECTBMSIET KOHTPOSb 3a MOSIHOTON W
Ka4yeCTBOM NnpeaocTaBneHns MyHULUNanbHON YCryri.

TeKkylWnn KOHTPONb OCYLECTBSETCA NyTeM MNPOBEOEHUA TMaHOBbLIX W
BHEMNMaHOBbLIX MPOBEPOK COBGMOAEHNA W UCMOMNHEeHUS AOSHKHOCTHbIMW  nuuamm
NONOXEHNN aLMUHUCTPATUBHOIO perfnaMmeHTa U WHbIX HOPMaTUBHLIX MPaBOBbIX
aKToOB, YCTaHaBNMBaKLWMX TpeboBaHUSA K NPegoCTaBNEeHNIO MyHULIMNANbLHOW YCITYTn.

4.2. opagok 1 nepnoguyHOCTb OCYLLECTBNEHUS MIaHOBbIX U BHEMMAHOBbIX
NPOBEPOK MOSTHOTLI U Ka4YecTBa NpeaoCTaBeHNss MyHULMNANbHON YCryrn

KOHTponb 3a MOMHOTOM W KayYecTBOM MpPefoCTaBfEeHUst LOSMKHOCTHbIMU
nmuaMm MyHUUMNanbHOW YCryrM oCyLecTBNaeTcs B hpopMax npoBeaeHust NpoBEepPOK
1 paccMoTpeHus xanob Ha genctens (6es3gencTane) 4OIMKHOCTHbBIX MNLL.

MpoBepkn MOryT ObITb MAAHOBBIMW W BHEMMAHOBbIMKU. [MNaHOBbIE MPOBEPKU
NPOBOAATCA He peXxe 0gHOro pasa B nonyrogue. [NNopagok ocyLecTBneHms niaHoBbIX
NPOBEPOK YCTaHaBnMBaeTCca pykoBogutenem AgMuHuctpauuu. Npu npoBepke moryT
paccMaTpmBaTbCA BCE BOMPOCHI, CBA3aHHble C MpefocTaBfeHneM MyHUUMNansHOM
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ycriyrm - (KOMMIIEKCHble MNPOBEPKU), WNW  OTAENbHbIA  BOMPOC, CBSA3AHHbIA C
npegocTaBneHnemM MyHUUUNANbHOM Ycnyrn (Tematuyeckue nposepku). [poBepka
TaKke MOXET NPOBOAUTLCHA MO KOHKPETHOM anobe.

CornacHo [lpukasa MuHiocta Poccum ot 22.01.2016 N 13 "O6 yTBEpXaeHum
Mopsagka npoBefeHus TepputopmarnbHbiMM opraHamu MuHiocta Poccun npoBepku
COBepLUEHNA  HOTapuasnbHbIX OEeWUCTBUMM rMnaBaMM  MECTHbIX  aAMUHUCTpaUUin
noceneHnn M cneyunaribHO YNOSTHOMOYEHHbIMU LOSMKHOCTHBIMU NULAMWU MECTHOro
camoynpaBfneHns  MNOoCeneHnn  unuv  rmaBaMn  MECTHbIX  agMUHUCTpauuin
MYHUUMNAnNbHbIX PanoHOB W  creumarnibHO  YNONHOMOYEHHbIMU  OOSHKHOCTHbLIMMN
nuuamMmm MeCTHOro camoyrnpasfieHUa MyHuUunanbHbIX panoHOB" TeppuTopuanbHbIn
opraH MwuHiocTa Poccum Ha OCHOBaHMM WHGOPMauUM O HanuynMm HapyLleHus
3akoHogaTenbctBa Poccuiickon ®epepauum 0O HoTapuanbHOW AeATENbHOCTU B
aenctensax (6e3gencTBmMm) OOMMKHOCTHBIX fWL, OpraHa MECTHOro camoynpaBrieHus,
UMeLWKnX NpaBo coBepllaTb HoTapuasbHble OENCTBUA B COOTBETCTBMM C YacTbiO
yetBepTon cTtatbM 1 OcHoB 3akoHogaTenbctBa Poccuinickon ®egepauum o
HOoTapuaTte, NPOBOAUT BHEMNIAHOBYHO NPOBEPKY.

BHennaHoBble NpoBepPKN NPOBOAATCA AN1s NpefoTBpaLLeHNs HapyLweHnn npas
rpaxxgaH W opraHmsaumi, obpallalomnxca 3a COBepLIEeHWEM HOoTapuasnbHbIX
AENCTBUA K OOSDKHOCTHBIM fMLAM OpraHa MeCTHOro camoynpasfieHusi, B Lensax
MOBbILIEHNS] KayecTBa COBEpPLIEHUS HOTapuanbHbIX OENUCTBUA  AOMKHOCTHbIMU
nmuaMmm opraHa MeCTHOro caMoynpaBfieHusl, a Takke opraHusaumm paboTtbl no
COBepLUEHNIO HOTapuarnbHbIX 4ENCTBUN.

MpeomeTomM BHENMAHOBOW NPOBEPKM SABNAETCS:

1) cobntogeHne opraHamm MECTHOro camoynpasrieHust TpebosaHui OcHOB
3akoHogaTtenbctBa Poccunckon degepaumm o0  HOTapuaTe nMpuv  HageneHuu
OOIDKHOCTHBLIX  NIUL, oOpraHa MeCTHOro CcaMoyrnpaBfeHuss MpaBoOM COBepLllaTb
HOTapuarnbHble AENCTBUS;

2) opraHm3aums paboTbl N0 COBEPLUEHMIO HOTapUarbHbIX AENCTBUM;

3) MCnosiHeHMe LOSMKHOCTHBIMU NULAMKU OpraHa MeCTHOro camoynpasreHus
npaBun HOTapuanbHOro 4enonpon3BOACTBa;

4) cobnogeHne OOMKHOCTHBIMU NULAMW OpraHa MeCTHOro camoyrnpaBfeHus
3akoHogartenoctBa Poccuinckon ®depepaumm nNpu  COBEPLUEHMN HOTapuasribHbIX
OEeNCTBUN.

OcHoBaHMeM nNpoBeaeHUs BHEMNSIAHOBOW NPOBEPKM SIBMSETCS NOCTynuBLUASA B
TepputopuarnbHbin opraH MuHiocTa Poccun mHopmMaumss 0 HanuMyuMuM HapyLleHus
3akoHogartenoctBa Poccuickon ®Pepepaumm 0 HOTapuanbHOW OeATenbHOCTU B
aencteusix (6e30encTBmn) OOSMKHOCTHBIX fWL, OpraHa MeCTHOro camoynpaBfieHus,
cofepxallascs B:

obpalleHnax u xanobax rpaxgaH W opraHmsauun, nOCTYNUBLUMX B
TepputopuarbHbIn opraH MuHtocta Poccuu;

nyoGnunkauunsax B cpeacreax MaccoBov MHpopmMaumm;

3anpocax MuwuHiocta Poccun, obpalieHusax u 3anpocax [pyrux OpraHos
rocygapctBeHHon Bnactu Poccuickon ®Pepepauuun, opraHoB rocygapCTBEHHOM
BnacTtu cybbvektoB Poccuiickon ®egepaunmn n opraHoB MECTHOrO CamoynpaBfeHUs.

BHennaHoBbIe NPOBEPKM AEATENILHOCTM OPraHOB MECTHOIO camMoynpaBeHus 1
AOJDKHOCTHbIX L, OPraHOB MECTHOro camoyrnpasfieHUst MOryT Takke NpoBOAUTLCA B
COOTBETCTBUU c nopyyYyeHnamu Mpe3ngeHTa Poccunckon depepaumn,
MpaButenbctea Poccuiickon Pepgepauum UM Ha  OCHOBaHuM  TpeboBaHus
eHepanbHOro npokypopa Poccuinickon ®epgepauuun, npokypopa cybbekta
Poccunckon degepauum o nposeeHUN BHEMNSIAHOBOW NMPOBEPKN B pamKax Hagsopa
3a UCMNOSIHEHNEM 3aKOHOB MO MOCTYNMBLUMM B OpraHbl MPOKypaTypbl MaTepuanam u
obpalleHusam.
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O6paLeHuns 1 xanobbl, He NO3BONSALLME YCTaHOBUTL NULO, o6paTuBLIEeecs B
TepputopmanbHbii opraH MuHiocta Poccum, a Takke obpallueHust n xanobbl, He
cogepxalume MHpopmMaumMm O Hanuunu HapylleHusl 3akoHogaTensctBa Poccuickon
denepaumm 0 HoTapuanbHOW AEATENbHOCTU, HE MOIYT CIYXWUTb OCHOBaHMEM [N
npoBegeHNs1 BHENMAHOBOW MPOBEPKM.

BHennaHoBasa npoBepka npoBoauUTCA B (popMe AOKYMEHTapHOW MPOBEPKU U
(Mnn) BbIE3AHOW MPOBEPKMW.

4.3. OTBETCTBEHHOCTb [LO/PKHOCTHbIX UL, 3a peleHuss W [OencTeus
(6espencTtBre), nNpuHMMaemble (OCYLLECTBMSIEMbIE) UMW B XOAe NpenoCTaBreHus
MYHULIMNAnNbHON yCnyru

Mo pesynbTatam MNpoBedeHHbIX NPOBEPOK B ClyyYae BbISBIEHUS HapyLUeHUN
cobnogeHnsa NonoXeHNnn agMUHUCTPATUBHOIO perflaMeHTa M MHbIX HOPMaTUBHbIX
NpaBoOBbIX  aKkTOB, YyCTaHaBnueBawwmx  TpeboBaHuss K  NpefoCTaBrEeHUIO
MYHALMNANbHOW  yCnyrn, AOOSMKHOCTHblE JNiMua HecyT OTBETCTBEHHOCTb  3a
npUHUMaemble (OCyLLeCTBIISIEMbIE) B XO4€e NpeaocTaBneHns MyHUUMNanbHOW YCryrn
peweHns un pencteusa  (6esgenctBne) B COOTBETCTBMM C  TpeboBaHMsMK
3akoHopartenbcTBa Poccuinckon degepauum.

[OmMKHOCTHOE NUUO, OTBETCTBEHHOE 3a MpedocTaBfeHne MyHULMNanbHOM
ycnyru, HeceT NepcoHarnbHYy0 OTBETCTBEHHOCTb 3a:

- cobniogeHne TanHbl COBEPLLUEHHOIO HOTapManbHOro 4ENCTBUSA,

- cobnioeHne CpoKoB U Nopsiaka NpeaocTaBneHns MyHUUunanbHOW yenyru,

- B CNyyae OTKasa - BbIHECEHME MOCTaHOBMEHUA 06 OTKase B COBEPLUEHUM
HOTapuanbHOro AeNCTBUS U BPYYEHUM €ro nuuy, KOTOPOMY OTKasaHO B COBEpLUEHUMU
HOTapuanbHOro 4eNCTBUA.

4.4. TlonoxeHus, xapaktepuaywowme TpeboBaHuUs K NOpsSAKy UM dopmam
KOHTpPOMS 3a npedocTaBleHneM MyHUUMMAanbHOW YCryrn, B TOM YMCfie CO CTOPOHbI
rpaxkgaH, nx o6beanHeHNn N opraHn3aunn

TpeboBaHusMn K MNOpsSiAKY W OpMaM KOHTpPOMNs 3a npeaocTaBfieHneM
MYHULMNANbHON YCNyrn ABNSATCA:

1) HE3aBUCUMOCTb;

2) TWwaTenbHOCTb.

[OMKHOCTHbIE NMUa, OCYLECTBSAILWMNE KOHTPONb 3a npeaocTaBfieHneM
MYHULMNANbHON YCIyrn, OOSMKHbI NPUHUMATb Mepbl MO NPeaoTBpaLLEeHNI0 KOHNKTa
WHTEPECOB Npu NpeaoCcTaBneHnn MyHULUNAnNsHOM YCIyru.

TwaTenbHOCTb OCYyLLEeCTBNeHus KOHTpONS 3a npegoctaBneHnemM
MYHALMNANbHON YCAYyrM COCTOUT B CBOEBPEMEHHOM W TOYHOM UCMOSHEHUU
YNOSIHOMOYEHHBIMX  NUuaMn  obA3aHHOCTEN, NpPeayCMOTPEHHbIX pasgenom IV
a4MWHUCTPATUBHOIO perfnamMmeHTa.

3aasutenu (Nnpeactasutenn  3asiBUTENENW)  MOrYT  KOHTPONMpOBaTb
npegocTaBfieHne MyHUUMNanbHOW YCNyrn nyTemM MonyyYeHus WuHgopmauumn no
TenegoHy, NMCbMEHHbIM ObpaLLeHNAM, 3NEKTPOHHON MoYTeE.

V. Nocyne6HbIn (BHeCcyaebHbIN) NOpAAOK 06XKanoBaHMA peLleHUn n
(wnn) pencrtBun (6e3nencTBUsl) opraHa MeCTHOro camoyrnpaBlfieHus,
npenocTaBnAoLWero MyHuUMnanbHy ycnyry, a Takke ero AO/MKHOCTHbIX
nvu, MyHULMNanbHbIX cryXawmx

5.1. Tlpeamet pocynebHoro (BHecynebHoro) obxanoBaHWa 3adBUTENEM
peweHnn un pgencteun (6esgencteng) ALMUHUCTPAUUKM, OOSPKHOCTHOMO nvua
AOMUHUCTpaumn

3agButenb MoxeT 06paTUTbCs C Xarnobon, B TOM 4ucne B Crneayomnx
cnyyasx:



1) HapyweHue cCcpoka perucTpaumMm 3anpoca O MpegocTaBreHun
MYHULMNANbHOW YCNyru;

2) HapyLleHWe cpoka npeaocTaBfieHUss MyHULMNANbHOW YCIyru;

3) TpeboBaHne y 3asBUTENd OOKYMEHTOB WNM  UHGopmMauun nmbo
OCYLLECTBMNEeHNs [OencTBui, npeacTaBfieHMe WM  OCYLLEeCTBNEHUE KOTOPbIX He
npegycMOTPEHO HOPMAaTMBHbIMW MNpaBoOBbIMW akTamn Poccunckon depepaumn,
HOpPMaTUBHbIMA  NpaBoOBbIMM  akTamu  Kypckon obnactn, MyHMUMNAnbHbIMU
NpaBOBbIMU aKTaMu 4118 NPeJoCTaBeHNs MyHULUMNAanbHON yCnyru;

4) oTka3 B npuemMme LOOKYMEHTOB, MpedocTaBrieHNe KOTOpbIX NpedyCMOTPEHO
HOpPMaTMBHbIMX MpPaBoBbIMM akTamu Poccuiickon degepaumm, HOpMaTUBHbLIMU
npaBoBbiMK akTamun Kypckon obnacTtu, MyHMUMNanbHbIMU MPaBOBbIMW akTaMun Ons
npegocTaBneHnsa MyHULMNanbHOW yCnyru, y 3asaBUTenNs;

5) oTka3 B npefoCcTaBNeHUM MyHULMNANBHOW YCIyru, ecriv OCHOBaHUSA OTKa3a
He nNpefycMoTpeHbl beeparnbHbIMU 3aKOHAMU U MPUHATBIMW B COOTBETCTBUU C HUMMU
WHbIMW HOpPMaTUBHbLIMM MNpPaBoOBbIMM akTamu Poccurckon depepaumm, 3akoHamu n
WHBIMW HOPMAaTMBHbIMX NpPaBoOBbIMM akTamun Kypckon obrnactv, MyHuUMNanbHbIMU
NpaBoOBbIMU aKTaMu;

6) 3aTpeboBaHue C 3asBUTENA NpU NPESOCTaBEHUN MyHULMNANbLHOW YCyru
nnaTtbl, He nNpPeaycMOTPEHHOM HOPMaTMBHLIMW MpaBoBbIMKM akTamu Poccurckon
depepauumm, HOpPMaTUBHbLIMU npaBoBbIMA aKkTamu Kypckon obnactu,
MYHULUMNaNbHbIMW NPAaBOBLIMWU akTamWu;

7) oTka3 AgMUHUCTpaAUUKW, OOSMKHOCTHOro nuua AAMUHMCTpauuM B
nucrnpaeneHnn AONyLWEeHHbIX UMW orneyaTok U OowunbOoK B Bbl4aHHbIX B peaynbraTte
npefocTaBfeHns  MyHUUMNAnNbHOM  ycnyrM  OOKyMeHTax Jimbo  HapylieHue
YCTaHOBIIEHHOIO CPOKa TakuUxX UCrpaBreHni;

8) HapyleHue cpoka unuM nopsiaka Bblgadn AOKYMEHTOB MO pesynbrartam
npefocTaBfieHnUss MyHUUMNAnNbHOW YCIyru;

9) npuocTaHOBNEHME NPeaOCTaBfEHUS MYHUUMMANbHOW  yCnyrn, ecnu
OCHOBaHWA MPUOCTAHOBIIEHUS He MpeaycMoTpeHbl dedepasrnibHbIMKM  3aKOHaMU r
NPUHATBIMA B COOTBETCTBMM C HUMU WMHBIMW HOPMATUBHBIMW MPABOBbLIMU aKTamu
Poccunckon depgepaumm, 3akoHaMn U MHbIMA HOPMAaTUBHbLIMK MNPaBOBbLIMU aKTamu
Kypckorn obnactun, MyHMUMnanbHbIMU NPaBOBbIMU akTamu;

10) TpeboBaHMe y 3asBUTENA NpyU NpefocTaBneHNN MyHULMNANIbHOW YyCnyru
AOKYMEHTOB WUNU UHopMauuKn, oTcyTcTBME M (UNIM) HEAOCTOBEPHOCTb KOTOPbLIX HE
yKasblBanucb MNpu nepBoHavasibHOM OTKa3e B npuemMe AOKYMEHTOB, HEOOXOOUMbIX
ANa  npefocTtaBneHvuss  MyHuUMnaneHoW  ycnyrk, nubo B nNpegocTaBneHun
MYHULMNANbHOW YCIyrn, 3a WUCKIYEHUEM CllyvyaeB, NpeayCMOTPEHHbIX NYHKTOM 4
yactn 1 cratbn 7 PepepanbHoro 3akoHa ot 27 uiona 2010 roga N 210-93 "O6
opraHvsauun npegocTaBNeHns roCy4apCTBEHHbIX U MyHUUMNANbHbBIX YCryr";

5.2. Obwue TpeboBaHMs K NOPSAKY NoAa4YM U pacCMOTPEHNS XKanobbl

1. XKanoba nogaetcs B nucbMeHHOM popme Ha OGymMaxHOM HocuTene, B
3aneKTpoHHOW opme B AaMuHucTpauuto. XKanobbl Ha peweHuss u OencTeus
(6e3penctBme) rmasbl AOMUHUCTPaUUK nogarTcsa B AgMuHUCTpauuio daTtexckoro
panoH Kypckon obnactu.

2. XXanoba Ha peweHusa u pgencteusa (6e3gencTeBme) AOSMKHOCTHOrO nuvua
AOMUHMCTPauUMK, rnaebl AOMUHUCTPaAUMM MOXeT OblTb HanpasfeHa no noyrte, C
ncnosib3oBaHNEM  MHAPOPMAaLUNOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  "HTepHeT",
odmumansHoro camta AgmuHUcTpaumm PycaHoBckoro cenbcoBeta dartexckoro
panoH, eaMHOro nopTana roCyAapCTBEHHbIX W MyHUUMNAanbHbIX ycnyr nvbo
pervoHanbHOro nopTasna rocygapCTBEHHbIX U MyHUUMNASbHBIX YCAYr, a Takke MOXeT
ObITb NPUHATA NPY NIMYHOM MPUEME 3asiBUTENS.
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3. lNopspok nogaynm n paccMoTpeHus xanob Ha peweHns n OencTeus
(6espencTtene) AgMuHUCTpaummn yctaHaenueaeTcsa [lpaButensctBoM Poccuiickon
depnepaumn.

3.1. B cnyyae, ecnu denepanbHbiM 3aKOHOM  YCTaHOBMEH MOPSALOK
(npoueaypa) nogjaynm W paccMmoTpeHust xano® Ha peweHus U OEeUCTBUSA
(6espenctene) AOMUMHUCTPAUMW,  OOIMKHOCTHbLIX  Nuy,  AOMMHUCTpauuu  Ong
OTHOLLEHMWI, CBA3AHHbIX C ModavYerd M pPacCMOTPEHMEM YyKa3aHHbIX Xanob, HOpMbl
ctratbu_11.1 ®depepanbHoro 3akoHa oT 27 wuona 2010 roga N 210-03 "O6
opraHusauum npeaocTaBfeHnsl roCyAapCTBEHHbIX W MyHMUMNanbHbIX  ycnyr' u
HacTOsILLIEN CTaTbW HE NPUMEHSAIOTCS.

4. OcobeHHOCTM MogayYn M paccMoTpeHus anob Ha peleHus U OencTBus
(6espenctene) AOMUMHUCTPALMM UM UX [OOSPKHOCTHBIX NWUL  YCTaHaBnMBalOTCA
COOTBETCTBEHHO HOPMAaTMBHbIMKM MNpaBOBbIMM akTamyn Kypckon obnactm u
MYHULMNaNbHbLIMN NPaBOBbIMU akTaMMu.

5. XKanoba gormkHa cogepxaTtb:

1) HanmeHOBaHME oOpraHa, NpPeaoCTaBMALWEro MyHUMUMNANbHYKO YCnyry,
AOIPKHOCTHOrO fNvua opraHa, npefoCTaBnslWEero MyHUUMNANbHYK yCnyry, Wux
pyKOBOAUTENEN peLleHns n gencteus (besgencramne) KOTopblx obxanyoTcs;

2) dhamunuio, UMsA, OTYECTBO (MocredHee - Npu HanuMyuu), CBeAEHNa 0 MecTe
XuTenbcTtBa 3asiBUTens - duamyeckoro nuua nmbo HaummMmeHoBaHWE, CBEeOEHUS O
MECTe HaxOXOeHus 3asBUTENs - HPUANYECKOro nvua, a Takke Homep (Homepa)
KOHTaKTHOro TenedoHa, agpec (agpeca) 3MEeKTPOHHOW NOoYTbl (MPU HanmMyuu) u
NOYTOBLIA agpec, N0 KOTOPbIM AOMMKEH ObiTb HAaNpaBeH OTBET 3asiBUTENNIO;

3) cBegeHuss 06 obOXanyemblX peweHusax U agencteusx (6esgenctasunn)
AOMWHUCTPaAUNK, OOMKHOCTHOrO Nua AQMUHUCTpaLnK;

4) poBoAbl, HA OCHOBaHMM KOTOPbIX 3asiBUTENb HE COrNaceH C peLleHneM wu
aenctemem (6esgencrenem) AQMUHUCTPALUKN, OOSMKHOCTHOrO nuua AAMUHUCTPaLUN.
3agButenem  MoryT  ObITb  NpeAacTaBneHbl  AOKYMEHTbl  (MpU  HanmMyum),
noaTeepXxaatoLume 4oBOAbI 3aaBUTENS, NMMOO UX KONWUN.

6. >Kanoba, noctynuBwas B AgMWHUCTpPaUMO, NMOO BbILIECTOSALIMN OpraH,
noanexuT pacCMOTPEHMIO B TedeHue ndaATHaguatM paboumx OHEeW CO OHA ee
peructpauuu, a B crnydae obxanoBaHuss oOTkKa3a AQMUHUCTPaUMM B npueme
AOKYMEHTOB y 3asBuUTens NuMbo B MCMpaBfeHUM OOMYLLEHHbIX OnevYaTtok M OwmnBoK
unu B criydyae obxanoBaHus HapyLlEeHUsI YCTAHOBNEHHOIO CPOKa TaKMX UCrpasreHni
- B TeYeHne Natn pabounx AHEN Co AHA ee permcTpauun.

7. To pesynbTaTtaM paccMOTpPeHus kanobbl MpuMHMMAaEeTCa OAdHO U3
cnefyroLwnx peLleHni:

1) »xanoba ygooBneTBOpPsiETCA, B TOM u4ucne B QOpMe OTMEHblI MPUHATOrO
peLLeHuns, ucrnpaBneHnsa AonyLEHHbIX OneYaToK 1 OWKNBOK B Bbl4aHHbIX B pe3ynbrarte
npenoCcTaBNeHNUsT MYHUUMNANbHOM yCNyrM [OOKYMEHTax, BO3BpaTa 3asiBUTENH
OEHEXHbIX CpeacTB, B3UMaHME KOTOPbIX He NpeayCMOTPEHO HOPMaTUBHbLIMMA
npasoBbiMK akTamu Poccuickon denepaumm, HOPMaTUBHLIMU MPaBOBLIMUA aKTaMu
Kypckor obnactun, MyHMUmMnanbHbIMU NPaBOBbIMU akTaMu;

2) B yOoBNeTBOpPEHMM xanobbl OTKa3biBaeTCs.

8. He nosgHee OHSA, crneaytowero 3a AHEM NPUHATUS peLleHns, 3asiBUTENo B
NMUCbMEHHOW dOPME M MO XeNaHNIo 3aaBUTENS B ANIEKTPOHHON hOpMe HanpaBnseTcs
MOTMBUPOBAHHbLIN OTBET O pe3yribTaTaXx pacCMOTPEHUS XKanoobbl.

8.1. B cnyyae npusHaHusa xanobbl noanexailen yooBneTBOPEHUIO B OTBETE
3aaBuUTento gaetca nHopmMauusa o 4eNCcTBUSX, OCyLLecTBnseMbiXx AOMUHUCTpaUmen,
B LEensiX He3aMeanMTENbHOrO0 YCTPaHEHUS! BbISBNIEHHbIX HApPYLUEHUW MpU OKasaHun
MYHULMNANbHOW YCRyrM, a Takke MNPUHOCATCA W3BUHEHUA 3a [OOCTaBfEeHHble
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HeygobcTBa M ykasbiBaeTCss WHoOpMauus O AanbHEWWMX LEeWUCTBUSAX, KOTOopble
HeobX0AMMO COBEPLLMTL 3asiBUTESIO B LeNX NoSTyYeHUs MyHUUMNanbHOW yCnyriu.

8.2. B cny4ae npusHaHua >kanobbl, He nognexawen yaoBNeTBOPEHUIO B
oTBETe 3asdBUTEN0 [alTCA apryMeHTUPOBaAHHbIE Pa3bACHEHWA O MNpUYMHaXx
MPUHATOrO pelleHnsi, a Takke WHgopmauusa O nopsiake obXanoBaHUS NPUHATOrO
peLueHus.

9. B cnyyae ycTaHOBNEHWA B Xode unu no peaynbTaTaM pacCMOTPEeHUus
Xanobbl Npu3HaKoB cocTaBa  aAMWHUCTPATUBHOIMO  MpaBOHAapYLIEHUS  Unn
NpecTynneHma LOSMKHOCTHOE nnuo, paboTHMK, HadeneHHble MOSIHOMOYUAMM MO
paccMOTPeHMo Xanob, HedameonUTENbHO HaNpPaBnsT UMeKLWMecs MaTepuansl B
opraHbl NPoKypaTypbl.

10. TllonoxeHuss degepanbHOro 3akoHa, YCTaHaBnvBawLWMe NOpPSAoK
paccMoOTpeHnss xanob® Ha HapylweHuss npaB rpaxgaH W opraHuMsaumi npu
npegocTaBneHnn MyHUUMNAnbHbIX YCIyr, He pacrnpOCTPaHSAOTCA Ha OTHOLUEHWS,
perynupyemble PegepanbHbiM 3akoHoM OT 2 Mas 2006 roga N 59-®3 "O nopsagke
paccMoTpeHunsa obpalleHui rpaxaaH Poccuinckon denepaumn’.

5.3. MHdopmaumnoHHasa cuctema gocyaebHoro (BHecyaebHoro) obxanoBaHus

B Poccunckon Pepepauum cosgaetca  enepanbHas MH@OpMaLMOHHas
cuctema  pgocygebHoro  (BHecydebHoro) obxanoBaHudA, KOTopad — sBRAsieTCSA
denepanbHON  rocyaapcTBEHHOM  MHGOpMaumoHHOM cuctemon. CosgaHue un
YHKUMOHUPOBaHUe eaepanbHOM UHAOPMAUNOHHOM cUCTeMbl  gocyaebHoro
(BHecynebHoro) obxanoBaHusi perynupyroTca  deaepanbHbIMKM - 3aKOHaMKU  ”
npasoBbiMK akTamu lNpaButensctea Poccuiickon ®egepaumm.
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